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“Tomorrow’s world depends on today’s education, and education cannot be 

seen merely as a transmission of knowledge.  It forms people and prepares them 

for their participation in social life by fostering their psychological, intellectual, 

cultural, moral, and spiritual maturity.” 

     Toward a Pastoral Approach to Culture 

 

Dear Immaculate Conception Catholic School Parents and Students, 

 

 Welcome to Immaculate Conception Catholic School, a proud ministry of St. 

Mark and Immaculate Conception parishes here in Denton and in service to the entire 

North Central Texas area.  In choosing Immaculate Conception Catholic School, you 

have demonstrated a commitment to the values and philosophy of a Catholic 

education. 

 Please read the handbook in its entirety and become acquainted with the 

policies and procedures of ICCS and the Catholic Diocese of Fort Worth, of which we 

are a member school.   

 After reviewing the handbook, you and your child, if in grade three or higher, 

are asked to sign the signature sheet per diocesan policy.  By signing this form, you 

and your child agree to comply with the school policy as stated in the handbook. This 

signed and dated form must be turned in to your child’s homeroom teacher or to the 

office by the deadline indicated.  If you need further clarification, please do not 

hesitate to contact us. 

 This handbook is in effect as of June 2015.  The official handbook is posted 

on our school website:  www.catholicschooldenton.org  for convenient reference.  

Revisions may be issued throughout the school year and will be effective as soon as 

the revision is posted to the official handbook on the website.  Please visit our website 

on a regular basis to keep up with the latest activities and information about the 

school. 

 The faculty and staff of Our Lady’s School continue to be extremely grateful 

for the blessings that have been bestowed upon our school, our Catholic parishes in 

Denton and surrounding areas, and in our community at large for this gift of Catholic 

education.  Our goal continues:  “To Teach as Jesus Taught”.  Our focus is on 

Catholic formation, academic excellence, service to God and neighbor.  We are 

grateful for the sacrifice and hard work of all those involved in helping our school to 

blossom.  May the Holy Spirit continue to guide us to new levels. 

 

 

In Him, Elaine Schad, ICCS Principal 

 

 

 

 

http://www.catholicschooldenton.org/
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Immaculate Conception Catholic School 

 
Immaculate Conception Catholic 

School, on the campus of Immaculate 

Conception Catholic Parish, is a pre-

Kindergarten (full-day pre-Kindergarten 

classes with two-day, three-day and five-

day options are offered in addition to 

Kindergarten) through 8th grade Catholic 

Elementary and Upper School under the 

Catholic Diocese of Ft. Worth. 

The curriculum stresses Catholic 

faith formation and academic 

achievement within a Christian community where the child feels that he/she is loved 

and respected by his/her peers as well as the staff of the parishes and school. United 

with each other in meaningful liturgy, prayer, and fellowship, the students can further 

come to an understanding of the Christian life for which we are called. While 

acknowledging our humanity, at Immaculate Conception Catholic School, we truly 

strive to "teach as Jesus did". 

The Diocesan curriculum guidelines, which are consistent with the State of 

Texas and national standards, are followed for the teaching of all secular subject areas. 

The curriculum is marked by current and standards-based content and fresh 

approaches to methodology. There is emphasis on principles rather than fact, on 

learning through problem solving and critical thinking rather than by precept. We 

strive to offer a program which makes use of many sources of reading material, a wide 

variety of audio-visual and technology tools and a differentiated approach to the 

content areas. 

Pope Francis states that Catholic schools teach truth, and truth leads to the love 

of life.  
“Education cannot be neutral. It is either positive or negative; either it enriches 

or it impoverishes; either it enables a person to grow or it lessens, even corrupts him. 
The mission of schools is to develop a sense of truth, of what is good and beautiful. 

And this occurs through a rich path made up of many 
ingredients. This is why there are so many subjects — 

because development is the results of different elements 
that act together and stimulate intelligence, knowledge, 
the emotions, the body, and so on.” 

“If something is true, it is good and beautiful; if it is 
beautiful; it is good and true; if it is good, it is true and it 
is beautiful. And together, these elements enable us to 
grow and help us to love life, even when we are not well, 

even in the midst of many problems. True education 
enables us to love life and opens us to the fullness of life.” 
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INTRODUCTION 

 

The purpose of this handbook is to acquaint parents and students with our school and 

to inform you of the policies, regulations, and requirements that will govern your time 

at Immaculate Conception Catholic School.  A good understanding of this handbook 

will unite us in community as we strive to help your children in their spiritual, 

physical, intellectual, creative, and emotional growth so that they can become vibrant 

citizens of our school, parish, community, nation, and world. 

 

HISTORY 
 

 Immaculate Conception Catholic School was established in 1995 as a member 

of the Fort Worth Diocesan Schools with an enrollment of 74 students in grades PreK-

3 through second grade. Immaculate Conception Catholic School is an education 

Ministry of Immaculate Conception Church (ICC) and Saint Mark Church 

(SMC). The school was located in the ICC Parish Center and Education Building. 

In 1997 the school received Provisional Accreditation from the Texas Catholic 

Conference Education Department (TCCED).  Enrollment grew to 111 students by 

then and an anonymous benefactor purchased two portable buildings to accommodate 

our growth. In 1998 the Immaculate Conception Catholic School Advisory Council 

began the process to build a new school in the near future. Following more than a year 

of preparation and a visit by a state accreditation team, Immaculate Conception 

Catholic School was granted full accreditation status in May 2002.  The school 

graduated its first class of 15 eighth grade students in May 2002.  The school filed a 

successful Interim Accreditation Report in April 2007 and retains full accreditation as 

recognized by the State of Texas. 

Ground was broken July 15, 2001, on the construction of a new Immaculate 

Conception Catholic School.  Classes began August 19, 2002, in the new facility 

located at 2301 North Bonnie Brae Street. Future plans call for the completion of a 

Phase II construction that would add six classrooms to the east wing of the new 

facility to accommodate growth. 

 

CATHOLIC DIOCESE OF FORT WORTH   

 

Immaculate Conception Catholic School is one of 20 diocesan schools. From 

the diocesan website:  wwwfwdioc.org. “Catholic Schools in the Diocese of Fort 

Worth are a vital ministry of our local church. With a focus on faith formation, 

rigorous academics, and service to others, they are committed to assisting parents in 

their most precious obligation of preparing their children to meet the challenges of 

the modern world.”  The Catholic Schools Office of the Diocese of Fort Worth exists 

to provide direction, advocacy, support, and monitoring for the Catholic schools of the 

Diocese of Fort Worth. 
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MISSION STATEMENTS 

 

Immaculate Conception Parish Mission Statement (www.iccdenton.org) 

 

 "The mission of the Immaculate Conception Parish, as the body of Christ, is to 

be visible in our community through evangelization and service.  We nurture and 

support family life and draw our strength from the source and summit of our faith, the 

Eucharist, and the full Liturgical Life of the Church." 

 

St. Mark Parish Mission Statement (www.stmarkdenton.org) 

 

"Our mission is to be a God-centered Catholic community of faith which teaches, 

evangelizes, and ministers to the needs of God’s people." 

 

Immaculate Conception Catholic School Mission Statement  

  

 Immaculate Conception Catholic School exists to provide a Christ-centered 

academic environment designed to promote the total development of the child by 

serving the mission of the Roman Catholic Church through the educational process.  

This is accomplished by joining in community as a ministry of Immaculate 

Conception and St. Mark parishes to educate in the formation of faith and family; to 

provide a quality academic foundation; to unite in a nurturing and loving Catholic 

community through worship, through academic formation, through the promotion of 

peace and justice, through adaptation to change and diversity, through service, and 

through recognition of the value and dignity of each individual. 

 

PHILOSOPHY 
 

 Immaculate Conception Catholic School endorses the call of the Catholic 

Bishops of the United States to express its educational ministry through the objectives 

of personal spirituality, social justice, and a strong academic program in accord with 

the Curriculum Guide for Catholic Schools in the Diocese of Fort Worth Texas.   

 

--To provide for the continued formation of the Christian person in a unique 

environment in which students, teachers, and parents experience the presence and 

divine guidance of the Holy Spirit.  The environment stimulates and promotes a 

community of believers and learners in the spirit of Jesus Christ as experienced in the 

Catholic Church and lived out as active citizens in today's society. 

 

--To provide opportunities for our students and staff to employ the intercession of our 

patroness – Mary, the Mother of God – in their daily educational activities. 
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--To employ highly qualified teachers and administrators personally committed to 

their faith and dedicated to sharing and passing on this faith.  As enthusiastic 

advocates of their profession, they impart in their students the love of learning. 

 

--To provide resources, which stimulate individual growth and integrity in consonance 

with Christian ideals. 

 

--To provide facilities for Immaculate Conception Catholic School, which are 

supported by Saint Mark and Immaculate Conception Parishes in Denton, Texas and 

the Catholic Diocese of Fort Worth. 

 

As a result, students and teachers are drawn to live the Gospel message, unite in 

worship, respond to the needs of the community with fellowship and social justice, 

and serve others through the sharing of their spiritual gifts and temporal goods for the 

betterment of all.   

 

GOALS 
  

--To provide a holistic, educationally oriented approach to the spiritual, physical, 

intellectual, creative, and emotional growth of the students. 

 

--To stimulate and challenge students to reach their maximum potential spiritually, 

physically, intellectually, creatively, and emotionally. 

 

--To present, through word and example, the Gospel message of Catholic Christian 

morals and values with the ultimate goal of carryover of these principles into adult 

life.   

 

--To impart in our students the knowledge’s and skills needed to respect and maintain 

a healthy body as a temple of the Holy Spirit and to respect themselves and others as 

unique gifts from God. 

  

--To instill in our students a love of learning, including inquisitiveness toward new 

concepts and challenges, and an appreciation of education as a life-long learning 

process. 

 

--To challenge students academically and help them realize the importance of giving 

back to their parishes and communities as they become vehicles of passing on their 

knowledge to a future generation. 
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--To foster and direct the creative and aesthetic potential of students, encouraging the 

appreciation of all the world God has created. 

 

--To stimulate and nurture students emotionally to respecting all human life with 

dignity regardless of race, creed, color, gender or ethnic origin; and to respect all of 

the nations of the world as humanity struggles for international peace and justice.  

 

OBJECTIVES 
 

The Immaculate Conception Catholic School community will strive: 

 

--To form the Christian ideal of unity through prayer, service and community 

involvement.  This includes the involvement of the family, parish, community, and 

world in the educational process. 

 

--To teach all subjects thoroughly, modeling learning, especially learning of the 

Catholic faith, as a way of life.  This includes instruction in virtues that foster respect 

for the dignity of the person, including development of physical and emotional fitness, 

and lifelong health and safety. 

 

--To develop and implement a holistic curriculum that fosters learning as a life skill, 

including continued growth in the area of staff development to support curriculum 

enhancement. 

 

--To present a holistic curriculum, including but not limited to, fine arts and physical 

education that embodies the development of our individual God-given gifts.  This 

includes curricular and extra-curricular activities that challenge students spiritually, 

physically, intellectually, creatively, and emotionally. 

 

--To present opportunities for service and mission that encompass local, national, and 

global needs, including programs that help the needy, highlight a respect for life, and 

includes an international perspective. 

 

HANDBOOK SIGNATURE POLICY 

 

 This handbook is a binding document that is written under the direction of 

the policies of the Catholic Diocese of Fort Worth as well as state and federal 

laws that pertain to Catholic schools.  The school must have a signed agreement 

on file between the parent/guardian and the school in order for the student to 

remain in school. 
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HANDBOOK ADDENDUM 
 

 The Principal reserves the right to amend the handbook at any time.  

Revisions may be issued throughout the school year and will be effective as soon as 

the revision is posted to the official handbook on the website.  Please visit our website 

on a regular basis to keep up with the latest activities and information about the 

school.  Teachers have individual practices and procedures in their classrooms 

that may not be covered by this handbook.  In all cases, the interpretation of the 

handbook remains with the administration. 

 

 

 

GENERAL INFORMATION 

 
OFFICE HOURS 
 

The school office hours are from 7:30 a.m. to 3:45 p.m. weekdays.  NOTE:  Due to 

Safe Environment, the office is closed to the public during dismissal time of 3:00 to 

3:20 p.m. On early dismissal days, the office will be open from 7:30 a.m. until 12:30 

P.M.  At any other time, a parent may leave a message on the answering machine.  

 

SCHOOL CALENDAR 

 

 The school calendar is approved by the Catholic Diocese of Ft. Worth and 

contains 180 instructional days. 

 

INCLEMENT WEATHER 

 

 Announcements of school closing and/or delayed opening due to inclement 

weather will be made on the school’s emergency texting system NIXLE 

(www.nixle.com), the school answering machine when possible, on the school’s 

website at www.catholicschooldenton.org, via school or other online options, and on 

local television channels between the hours of 6:00 a.m. and 7:00 a.m.  If in doubt 

about the advisability of driving in inclement weather, please use your own judgment.  

A delayed opening (10:00 a.m. or so) will be the preference on bad weather days. This 

allows us to count the day as a school day. Note:  On delayed opening days, parents of 

Pre-K3 and PreK-4 students have the option of keeping their children at home.  They 

will not be counted absent that day; Extended Care will be available on those days.  

 

 

 

http://www.catholicschooldenton.org/
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HIGHLIGHTS 

 

Air Quality:  The school monitors the official website for air quality and complies 

with state recommendations for activity relating to air quality. 

 

All School e-mail list:  Our school sends out frequent reminders via e-mail.  Please 

contact the school office if you wish to be added to the official school e-mail list. 

 

Brown Envelope:  The Brown Envelope is our major communication vehicle for 

parents and is distributed monthly throughout the school year. 

 

Bullying and Cyber Bullying:  Immaculate Conception Catholic School is dedicated 

to being a nurturing campus based on our Catholic-Christian beliefs. Please refer to 

behavior, bullying, and technology policies. 

 

Calling the Office:  When calling the school office, it is important to press zero if you 

wish to speak directly with the receptionist.   

 

Community Service Hours for Eighth Grade:  Eight grade students are required to 

perform 20 hours of community service as a requirement for promotion. Sixth and 

seventh grade students are required to perform community service as part of their 

religious education class requirement. 

 

Compulsory Attendance:  Please note attendance policies as stated in the handbook.  

The Texas compulsory school attendance law TEC Section 25.085(a) requires that a 

student between the ages of 6 and 18 is required to attend school each school day for 

the entire period of the program of instruction unless the student is otherwise legally 

exempted or excused. 

*Regular school attendance is essential for the student to make the most of his or her 

education.  *Absences from class may cause the student to not master the instruction 

material taught that day; therefore, the student and the parent should make every effort 

to avoid unnecessary absences.  

 

Electronic Devices:  Please note no electronic games, cell phones, beeping devices, 

or electronic devices are allowed on campus except for medical reasons during the 

school day.  If a student needs a cell phone/electronic device after school due to, but 

not limited to, walking home from school, entering a house where no one is home, or 

attending sport practices or games, the parent should notify the office in writing.  

Upon approval, the electronic device must remain in the off position for the day, must 

remain in the student’s backpack, and must never be taken out without staff 

permission. This includes extra-curricular practices and events when the student is 

under the supervision of school personnel. Items taken away from students for 
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violation of this policy will be returned to the parent(s)/guardian(s) on first offense for 

a charge of $10; second offense, the parent/guardian may pick up the electronic device 

at the end of the school year. 

 

Eligibility:  See eligibility requirements for students participating in extra-curricular 

activities. 

 

Emergency Cards: Each student must have an emergency card on file.   
 

Immaculate Conception Catholic School Computer and Internet Acceptable Use 

Policy:  All computer and Internet rules apply while on the parish campus, regardless 

if the computer is the property of the school or the student. 

 

Inclement Weather:  Note the section on inclement weather procedures. 

 

Keeping Children and Youth Safe:  The Catholic Diocese of Fort Worth requires all 

volunteers in our schools and parishes to complete the diocesan Safe Environment 

course. Please view the diocesan website: www.fwdioc.org for more information. 

 

Reporting an Absence:  Parents must call the office (940-381-1155) before 9 a.m. to 

report their child’s absence for any part of a school day. 

 

Rite of Christian Initiation:  If you are not Catholic but are interested in learning 

more about the Catholic faith, please notify the school office and we will assist you in 

contacting the parish of your choice. 

 

Sacramental Preparation:  Please stay in close communication with your parish 

regarding classes for sacramental preparation, particularly First Eucharist and First 

Reconciliation as noted in the handbook. 

 

Security:  Educational hallways that access the classrooms should be clear when the 

7:55 a.m. bell rings each morning and from the beginning of dismissal at 3:05 p.m. 

until Extended Care is called.  For the safety and security of our school community, 

we have video cameras on our entrances.  Please ring the buzzer at the main entrance 

in order to be allowed entry into the school during school hours.  Visitors are also 

required to sign in and wear a visitor's pass during the school day. 

 

Traffic:  The campus traffic pattern is one-way during arrival and dismissal hours. All 

traffic must enter from Bonnie Brae and exit from Windsor. Cell phone use is 

banned while driving on the school campus. 
 

 

http://www.fwdioc.org/
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Seat Belt Law – Texas State Law requires that children younger than 8, unless they 

are 4 feet 9 inches tall, are to be properly secured in a child passenger safety seat in 

accordance with the instructions of the manufacturer of the safely seat. 

Cell Phone Ban in School Zones – Texas House Bill 55 makes it illegal to use a 

wireless communication device in a school zone unless the vehicle is stopped or a 

hands-free device is used.  

Rolling backpacks, boxes:  In order to keep our floors maintained, students with 

rolling backpacks, boxes, cases, must carry them whenever they are inside the school 

building. 

 

Tuition and Financial Assistance:  Since Immaculate Conception Catholic School 

does not receive any state funding, our school can only remain financially solvent 

through the collection of tuition and through fundraisers.  Every family is asked to do 

whatever they can to help keep tuition affordable through volunteer efforts and 

through the timely payment of their financial obligations.  Financial assistance is 

available for those families in need who truly desire a Catholic education for their 

children.  Please contact the school office for tuition rates or to obtain financial 

assistance forms through the PSAS (Private School Aid Service). 

 

 

ACADEMIC PROGRAM 

 

PARENTS’ ROLE IN EDUCATION 
 

 We at Immaculate Conception Catholic School consider it a privilege to work 

with parents in the education of children because we believe parents are the primary 

educators of their children.  Therefore, it is your right and your duty to become the 

primary role models for the development of your child’s life—physically, mentally, 

spiritually, emotionally, morally, and psychologically.   Your choice of Immaculate 

Conception Catholic School involves a commitment and exhibits a concern for 

helping your child to recognize God as the greatest good in his/her life. 

 Good example is the strongest teacher.  Your personal relationship with God, 

with each other and with the Church community will affect the way your child relates 

to God and others.  Ideals taught in school are not well rooted in the child unless these 

are nurtured by the example of good Catholic/Christian morality and by an honest 

personal relationship with God in your family life. 

 Once you have entered into partnership with us at Immaculate Conception 

Catholic School, we trust you will be loyal to this commitment.  During these 

formative years (K-8) your child needs constant support from both parents and 

faculty/staff in order to develop his/her spiritual, moral, intellectual, social, cultural, 
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and physical endowment.  Neither parents nor teachers can afford to doubt the 

sincerity of the efforts of their educational partner in the quest of challenging, yet 

nourishing, the student to reach his/her potential. It is vital that both parents and 

teachers remember that allowing oneself to be caught between the student and the 

other partner will never have positive results.  To divide authority between school and 

home or within the home will only teach disrespect for all authority.  If there is an 

incident at school, you as parents must make investigation of the complete story your 

first step.  Evidence of mutual respect between parents and teachers will model good 

mature behavior and relationships. 

 Students are naturally eager to grow and learn. However, sometimes in the 

process of maturation, new interests may cause them to lose focus.  As this natural 

process occurs, the student needs both understanding and discipline.  At times your 

child may perceive discipline as restrictive; however, it is boundaries and limits which 

provide a young person with both guidance and security. 

 It is essential that a child take responsibility for grades he/she has earned and be 

accountable for homework, long-term assignments, major tests, service projects and 

any other assignments. This responsibility also extends to times of absence. 

 Together let us begin this year with a commitment to partnership as we support 

one another in helping your child to become the best person he/she is capable of 

becoming. 

 

PARENTS AS PARTNERS 
 

 As partners in the educational process at Immaculate Conception Catholic 

School, we ask parents: 
 

*To set rules, times, and limits so that your child: 
 

--Gets to bed early on school nights; 

--Arrives at school on time and is picked up on time at the end of the day; 

--Is dressed according to the school dress code; 

--Completes class assignments on time; 

--Has purchased lunch or brings a nutritional sack lunch every day; 
 

*To actively participate in school activities such as Home and School Association 

meetings, Parent-Teacher Conferences, and fund-raising. 

 

*To see that the student pays for any damage to school books, technology items such 

as laptop computers, or property due to carelessness or neglect on the part of the 

student. 

 

*To notify the school with a written note when the student has been absent or tardy. 
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*To notify the school of any changes of address or important phone numbers or e-

mail. 
 

*To meet all the financial obligations to the school. 

 

*To inform the school of any special situation regarding the student’s well-being, 

safety and health. 

 

*To read school notes and newsletters and to show interest in the student’s total 

education. 

 

*To support the annual fund-raising activities of the Home and School Association, 

the Annual Auction, the Annual Fund; periodically, parents are asked to support a 

capital campaign, over and above their annual giving, to meet the essential building 

needs of the school. 

 

*To support the religious and educational goals of the school. 

 

*To support and cooperate with the discipline policy of the school. 

 

*To treat teachers and staff with respect and courtesy in discussing student problems. 

 

RELIGION PROGRAM 

 

 Immaculate Conception Catholic School is a Catholic school.   All students 

attending Immaculate Conception Catholic School are expected to attend and 

participate in all religious services.   

 The academic environment serves as an extension and integration of the strong 

Catholic heritage offered to our students. The school works hand-in-hand with parents 

in conveying the teachings and traditions of the Catholic faith.  Faith formation 

includes instruction in the Precepts of the Church.  These precepts include 

participation at Mass on Sundays and Holy Days of Obligation, fast and abstinence on 

days appointed, service opportunities that support the Catholic Church’s mission of 

helping our neighbor, and sacramental opportunities, which include Eucharist and 

Reconciliation. Parents, as the primary teachers of the faith, are expected to nurture 

their child's growth in the Church and to support their own ongoing spiritual 

education, especially through example and modeling of the faith.  
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Community Prayer:  Our school and parish communities join in prayer for those in 

need.  Please submit the names of those in need of prayers to the school office so that 

we can include them whenever possible in our Mass petitions and in our United in 

Prayer information to our families. 

 

Religion Resources: Immaculate Conception Catholic School utilizes the Christ Our 

Life religion series from Loyola University and the Faith and Life series from Ignatius 

Press for grades K-8. In addition, supplemental resources include the Theology of the 

Body and Genesis Project human sexuality series for grades 4-8, as well as Safe 

Environment for Young Children and Youth as provided by the Catholic Diocese of 

Fort Worth. Instruction includes a counseling element that is weekly reinforced, 

including but not limited to, focusing on the virtues and teachings of the Catholic 

faith. Those textbooks are supplemented with a variety of resources to complete the 

curriculum of the Diocese of Fort Worth. The texts develop the doctrine of the 

Catholic Faith as well as faith application.  In addition, the students have opportunities 

to express and practice their faith through their active participation in weekly Holy 

Mass and frequent prayer services, including celebration of Liturgical Season services 

during Advent, Christmas, Lent and Easter. 

 

School Mass 
 

 As a school community, it is important to join together to praise God through 

the celebration of the Holy Sacrifice of the Mass.  We are blessed with the availability 

of priests through our parishes who celebrate the Mass with our school community at 

least once a week.  Parents are strongly encouraged to join us for these community 

celebrations.  NOTE: Should parents wish their children to join them during a 

school Mass or religious service, they are asked to notify the teacher and then sit 

with their child in the congregation.  Their child can join the class following the 

Mass when the parent checks back with the supervising teacher. Note: The weekly 

School Mass does not fulfill the Sunday obligation of attending Mass. 
 

Sacramental Preparation 
 

 Immaculate Conception Catholic School, as a dual ministry of Immaculate 

Conception and St. Mark parishes, works closely with the parishes regarding the 

preparation of those ICCS students and families who are interested in receiving the 

sacraments of the Catholic Church, particularly Baptism, Eucharist, and 

Reconciliation.  Religious formation is modeled, not only in daily classroom 

instruction, but also by the family as well.  Parents, as the primary teachers of the 

faith, are expected to nurture their child's growth in the Church and to support their 

own ongoing spiritual education. 
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Rite of Christian Initiation for Adults (RCIA) or RCIA Adapted for Children:  
Immaculate Conception Catholic School non-Catholic families interested in inquiring 

about the Catholic faith are welcome to participate in RCIA, which is administered 

through the local parishes.  Preparation generally begins in the fall at the parish level 

and culminates with welcoming catechumens into the Catholic Church on Holy 

Saturday, at which time the sacraments of Baptism, Reconciliation, and Confirmation 

may be conferred.  Please contact the school office if you are interested in this 

program of faith formation for your family. 

 

First Eucharist and First Reconciliation:  The religion curriculum for second grade 

students in the Diocese of Fort Worth includes preparation for First Eucharist and 

First Reconciliation. The curriculum may include additional parent participation, 

retreats, other programs, or other meetings outside the regular school day.  Individual 

parishes are responsible for coordinating and administering these sacramental 

programs.  In addition to assisting with educational formation, the school serves as a 

communication vehicle between the parishes for these programs.  Catholic families 

whose children enter second grade and who wish to receive these sacraments for the 

first time must comply with the requirements set down by particular parishes as set 

below: 

 

All Parishes:  It is the family's responsibility to communicate with individual 

parishes to assure that all requirements have been met.  The school will assist in 

providing the names to the parish office and Director of Religious Education (DRE) of 

those second grade students who intend to participate in preparation for the 

sacraments.  The school will assist the parishes by providing copies of Baptismal 

certificates that are currently in school files.  The school will distribute information, 

dates, etc., as the individual parishes provide it.   

 

Immaculate Conception Parish:  Families who are members of Immaculate 

Conception Parish are required to attend family preparation classes in addition to any 

curriculum provided by the school.  Families must register by September 15 if they 

intend to receive the sacraments. These classes are taught and provided by the 

Immaculate Conception Parish Education Formation Program.  The parish will 

provide any materials needed for these parent/family classes.  There may be an 

additional fee charged by the parish to cover the cost of these classes and educational 

materials.  Immaculate Conception Parish requires attendance at a retreat in the spring 

for those families in the sacramental preparation program.  First Reconciliation dates 

will be set by the parish in coordination with the school and are generally held in 

January or February.  When First Eucharist preparation is completed, families are 

required to sign up with the parish office/DRE and secure a date for reception of First 

Eucharistic, which generally takes place between the months of April and June during 

one of the Immaculate Conception weekend Masses.   
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St. Mark Parish:  Families who are members of St. Mark Parish are required to 

participate in the sacramental preparation curriculum of ICCS. Families must notify 

the St. Mark Religious Education Office in August of their intent for their children to 

receive the sacraments, provide baptismal certificate and pay any required fees.  

Families are welcome to obtain additional preparation materials from the parish in 

order to assist with additional formation in the home.  First Reconciliation dates will 

be set by the parish in coordination with the school and are generally held in January 

or February.  The First Eucharist date is set and activities coordinated by the parish 

and are generally held in May.   

 

Parishes Outside of Denton:  Immaculate Conception Catholic School is blessed to 

have families from outlying parishes.  Second-grade children studying the Immaculate 

Conception Catholic School sacramental curriculum who are members of parishes 

outside of Denton should contact their individual parishes to obtain information on the 

administration of first sacraments in those parishes.  These families are also welcome 

to inquire with either of the Denton parishes concerning the possibility of receiving 

the sacraments in the Denton locations provided that permission is obtained in 

advance from their pastors. 

 

STEWARDSHIP 
 

We know from the Bible that everything we have is a gift from God. We are 

stewards—managers of the many gifts God has given to us. As Christian stewards, we 

recognize that all that we are—all that we have—belongs to God, and we are 

accountable to Him for the use of all things. Therefore, we must live and give as 

Christians, generously sharing our God-given gifts of time, talent and treasure. As a 

ministry of St. Mark and Immaculate Conception parishes, the  

mission of Immaculate Conception Catholic School includes giving back to God 

through our focus on community service, volunteerism, working hand-in-hand with 

our parishes, and in any other way in wish we can share the gifts God has given to us. 

 

COMMUNITY SERVICE 
 

 Deeply ingrained in our Gospel Mission to serve others is the desire to perform 

community service throughout the school community.  Immaculate Conception 

Catholic School is committed to making a difference through works of charity and 

service at the local, national, and world levels. 

 

 Eighth Grade Community Service Requirement: Eighth grade students are 

required to perform a minimum of 20 hours of community service during their last 

year at ICCS.  Eighth graders may begin logging their required 20 hours of 
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community service as of June 1 and must have it completed by May 1.  Clock hours 

that qualify for community service for promotion purposes include any voluntary 

service that does not include pay or any sort of special consideration in return.  The 

service may not include anything that is done during the regular school day or during 

a school activity. The eighth grade requirement is separate and above the 25 volunteer 

hours required per school family. Finally, the service may not be something that is a 

regular family chore of the student.  

 

 Sixth and Seventh Grade Community Service Requirement: Sixth and seventh 

graders are required to perform community service as part of their religion program. 

Individual classes select community service projects, while the school also 

participates in several school-wide community service projects such as providing food 

and supplies to community food banks and shelters, and providing clothing, money, 

and other items to world missions. 

  

CURRICULUM 

 

 Immaculate Conception Catholic School includes the teaching of Religion with 

all Core subjects as required by the State of Texas and the Texas Catholic Conference.  

The Diocese of Fort Worth Catholic Schools office directs curriculum selection based 

on curriculum standards of the State of Texas as well as national guidelines in 

particular subject matter. The pre-kindergarten programs are developmental while the 

kindergarten follows a structured subject-oriented program that stresses beginning 

development in language, phonics, religion and social skills.  The program in grades 

1-8 focus on curriculum-driven subject development that is age-appropriate.  Grades 

6-8 are departmentalized to utilize instructor strengths at that level.  A strong fine arts 

program enhances the core subjects including instruction in computer, art, music, 

physical education, speech and drama, and Spanish.  To address the multidimensional 

needs of the student, ICCS focuses on the spiritual, physical, intellectual, creative, and 

emotional needs of the child.  Developmentally appropriate teaching strategies, 

including visual, auditory, tactile, are used in the curriculum areas of religion, 

language arts, mathematics, science, social studies, technology, fine arts, and physical 

education.  A hands-on approach fosters greater involvement and motivation in all 

areas of study, as does a variety of student/teacher interaction through individual, 

small group, and large group activities. 

  

STANDARDIZED TESTING 

 

 The Diocese of Ft. Worth requires the Iowa Test of Basic Skills (ITBS) 

standardized tests to be administered in the fall semester for grades 2-8 as a diagnostic 

tool.  The classroom teacher is better able to address the needs of the individual 

student, and the class as a whole, when testing results are used for both diagnostic and 
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achievement measurements.  Results will be shared with the parent as soon as they are 

available.  The Assessment of Catholic Religion Education (ACRE) is administered to 

fifth and eighth graders in May. 

 

 

TERM EXAMINATIONS 
 

 Semester examinations will be given in grades 6-8 at the end of the second and 

fourth quarters.  Semester exams count for one-fourth of the quarter grade.  Semester 

exams will be scheduled by the principal and posted in advance.  

 
Addendum 
         Semester exams are not returned to students.  Teachers have the option of 

reviewing the exams at the beginning of the second semester.  Final exams will not be 

returned.  Parents may request a meeting with the teacher to review any final exam 

results no later than two weeks after the exam was administered. 

 

 

HOMEWORK 
 

 Formal home study is assigned to help students become self-reliant and self-

directed.  Assignments are designed to reinforce daily lessons, to supplement and 

enrich class work, and to prepare certain lessons through various experiences. 

Homework that is properly designed and planned to meet the needs of individual 

students is essential to the long-term academic success of the student. Long-term 

projects may be assigned that require additional reference work, including research 

papers for upper elementary students. Homework also teaches good work habits.  To 

help develop these skills, teachers are allowed and encouraged to develop classroom 

policies to deduct homework grade points for late assignments and set a deadline for 

turning in late assignments before a student will receive no credit. Consequences may 

include ineligibility for extra-curricular activities.  Regardless of whether the student 

ultimately receives full, partial, or no credit, the student is expected to make up all late 

homework. Students in grades 6-8 are required to use school-issued student 

assignment books.  The books will be issued at registration. These books must be 

replaced if lost.  Other students are required to have assignment books as per teacher 

instruction. 

  

Amount of Homework:  Immaculate Conception Catholic School teachers follow 

national guidelines concerning the amount of homework assigned on any given night 

or time period.  Parents are strongly encouraged to monitor their child's progress daily 

by making sure assignments are written in the child's assignment book and then 

making sure that all assignments are complete.  Long-term projects require additional 
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planning so that the child doesn't face an impossible task of completing an assignment 

in two days that was meant to take four weeks. Please contact your child's teacher if 

the child seems to struggle with too much homework or seems to have too little.  

Through parental and teacher teamwork and support, the child will be able to develop 

age-appropriate study skills, which are critical to long-term success. 

   

Homework should be assigned: 
 

--to help the student become more self-reliant 

--to learn to work independently 

--to improve the skills that have been taught in class 

--to complete certain projects that require individual and creative effort 

--to encourage parents to become involved in the education process with their 

child(ren) 

--to assist teachers in assessing individual and group readiness in order to move to the 

next concept 
 

 In order to assist students with developing personal responsibility, parents are 

strongly discouraged from bringing forgotten items such as homework, books, 

backpacks, etc., to school.  When the student must accept the consequences for 

actions in these areas, growth toward personal responsibility takes place and will have 

lifelong positive consequences.  Students who forget homework, purses, etc., and wish 

to return to a classroom after dismissal must seek admittance during school office 

hours only to the classroom or their lockers from the Administration if the classroom 

teacher of record is not available. **NOTE:  Please remember that our facility is 

multi-use.  For security and out of respect for the groups that use the building, it 

is not acceptable to go into classrooms or lockers during times when school 

personnel are not present or during any time other than during school office 

hours. 
 

REPORT CARDS  
 

 Students are evaluated during a grading period that ends each nine weeks.  

Progress reports will be sent home the end of the fifth week.  Parent/teacher 

conferences are required in the fall. They are scheduled for after school or teacher 

conference hours in the spring, if desired.  The parent may request an appointment for 

a conference with the classroom teacher at any time.  Any student absent for more 

than 10 days in any reporting period may not qualify to receive grades for that 

reporting period. 

 

 Dialogue between parent and teacher is encouraged.  Requests for phone calls 

will be returned at the teacher's earliest convenience. 

TEXTBOOKS 
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 The school provides both consumable and non-consumable textbooks for the 

student's use during the school year.  All books should be handled with care.  If any 

books are lost or damaged during the school year, the student/family will be 

responsible for the replacement of the textbook.  In order to protect the books and to 

extend their use for several years, all textbooks are to be covered at all times with 

stretchy cloth book covers. Due to damaging the book covers, no adhesive book 

covers are allowed. 

 

GRADING SCALE 

 

 The grading scale used in the Diocese of Ft. Worth is as follows: 

 

 A 94-100 

 B 86-93 

 C 76-85 

 D 70-75 

 F Below 70 

 

ACADEMIC PROBATION 
 

 A student whose academic performance indicates serious deficiencies may be 

placed on academic probation. 

 

RETENTION 

 

 Upon recommendation of a student's teacher and the principal that a child may 

be retained in a present grade level, the parents will be notified before registration for 

the following school year.  Mandatory summer school registration may be a 

requirement for re-registration. The school reserves the right to determine which 

summer school is acceptable.  The final retention decision resides with the principal in 

coordination with the parents and teacher. 
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EIGHTH GRADE VISIT DAYS 
 

Eighth graders will be allowed two high school visit days that will not be counted as 

an absence. Parents should submit a written note to the office to receive prior approval 

for the visit.  Any missed work must be made up. 

 

 

EIGHTH GRADE PROMOTION AND MASS 
 

 Students promoted from the eighth grade must have completed all the credit 

requirements set forth by the Texas Catholic Conference Education Department and 

the school, and complete service requirements.  Students are required to pass five core 

subjects in order to be promoted from eighth grade. Except for extenuating 

circumstances, students must participate in all pre-promotion and promotion activities, 

including practices and the ceremony itself. Eighth grade students remain under all 

school policies while under the supervision of the school through the official school 

calendar year. IMPORTANT:  ALL SCHOOL RULES ARE IN EFFECT 

THROUGH THE ENTIRE PROMOTION PROCESS.  

 

 Immaculate Conception Catholic School provides a navy gown for the 

promotional Mass ceremonies. The following dress applies: 

1) Boys must wear dress slacks, a shirt with collar and tie, and dress shoes. 

2) Girls must wear skirts or dresses no more than two inches above the knee. All 

blouses and dresses must have sleeves and a modest neckline, front and back. Only 

clear nail polish may be worn on fingernails and toenails. 

 

Note: Any eighth grade student who does not dress properly will not take part in 

the graduation ceremony. The student will be asked to sit in back of the church. 

 

EIGHTH GRADERS ON CAMPUS AFTER PROMOTION:  Eighth Graders 

promoted during the current school year are welcome to participate in volunteer 

activities or End-of-Year activities such as the Field Day, closing Mass, etc.  Due to 

Safe Environment policy, promoted eighth graders must be supervised at all times 

while on campus. If they choose to come on campus, they must sign in at the office 

and report to the eighth grade homeroom teacher who will make sure they are 

assigned to a volunteer area or make sure they are supervised.  Appropriate attire for 

return to campus is appropriate jeans and spirit shirt or regular school uniform.  The 

only acceptable shorts are school uniform shorts. Attire for the closing Mass is per 

handbook for a non-uniform dress event. Parents will be notified to bring appropriate 

clothing or pick up their child should the policies not be followed. 
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EXTRACURRICULAR ENRICHMENT ACTIVITIES 

 

 Immaculate Conception Catholic School is a member of North Texas 

Independent League (NTIL) with area schools including, but not limited to as per 

league vote, St. Mary's, Sivells Bend, Walnut Bend, and Sacred Heart.  In addition, 

the school is a member of the Private Schools Interscholastic Association (PSIA) for 

additional academic competition opportunities. PSIA offers academic spring meets for 

students in grades 1-8; NTIL offers an academic meet for grades 2-8 as well as 

volleyball, basketball, and track for children in grades 6-8. ICCS offers a variety of 

enrichment activities through competition ranging from handwriting contests, 

geography and spelling bees, art contests, science competitions, vocabulary 

enrichment contests, and more.  Students also have access to a Stringed Instrument 

Program and a Chess Club for additional fees. The school offers a cheerleading 

program and participation in a variety of academic and fine arts competitions. The 

Athletic Director organizes and maintains the sports program. A sports fee is required 

for each child going out for sports. The Immaculate Conception Catholic School 

Booster Club provides critical volunteer support to the extra-curricular programs of 

Immaculate Conception Catholic School. 

 

 

LEARNING LAB, TITLE I, TITLE II, AND SPECIAL EDUCATION SERVICES 

 

 Immaculate Conception Catholic School is dedicated to assisting all students 

according to the resources that are available. The school provides students with access 

to tutoring and access to the Learning Lab upon teacher recommendation and 

consultation with parents.   The school works in partnership with the Denton 

Independent School District regarding the Immaculate Conception Catholic School 

portion of Title I federal funding and federally-funded Special Education Services. 

Immaculate Conception Catholic School also receives federal Title II funding for 

professional staff development. 

 

Refer to the Diocesan Policy regarding Disabilities on page 69. 

 

TITLE IX 
 

 Immaculate Conception Catholic School adheres to the tenets of Title IX: “No 

person in the United States shall, on the basis of sex, be excluded from participating 

in, be denied the benefits of, or be subjected to discrimination under any educational 

program or activity receiving federal financial assistance.” 
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ELIGIBILITY 
 

 In order to participate in a school-sponsored extra-curricular activity, a 

student must have a minimum grade of 75 in all classes, must have all assignments 

complete, and must demonstrate good conduct.  Once a student does not meet 

eligibility requirements, the teacher will report this in writing by noon on Monday of 

the week of the event to the Dean of Students who will then notify parents. The 

student is then deemed ineligible for extra-curricular activities for one week. A 

student may become eligible again when all grades are at least 75 and the student 

meets school and class expectations.  A student who receives a grade below 75 in a 

Core subject on his or her report card is ineligible for extra-curricular activities for the 

first three weeks after the report card quarter grade cutoff. 

 

FACILITIES 

  

SCHOOL PROPERTY 
 

 Immaculate Conception Catholic School is a parish ministry, and we are in our 

beautiful new facility as a result of the generosity of many wonderful people.  Any 

property, whether it is the building or the furniture or the contents of a classroom, 

should be treated with the utmost of care and respect.  It is up to everyone to help 

protect and preserve this beautiful facility.  Everyone's cooperation is needed in 

helping make our school a place that we can look on with pride for many years to 

come. 

   

 Students defacing or damaging property will be required to pay for damages 

and will be subject to disciplinary action and/or legal action.  Students damaging 

teacher property will be subject to disciplinary action and subject to the laws 

applicable as well as being fully responsible for payment of damages.  No property 

can be removed or transferred to another building without the principal’s consent. 

 

FACILITY USE AGREEMENT 
 

 Immaculate Conception Catholic School has signed a Shared Use Agreement 

with Immaculate Conception Parish for the shared use of our school building.  All 

scheduling, property management, improvements, and care taking fall under this 

agreement.  A copy of the Shared Use Agreement is available for viewing in the 

school and parish offices and on the school website. Any question concerning shared 

use of this facility should be directed to the school or parish offices. 
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LIBRARY 
  

 The school has a well-equipped library with an automated checkout and search 

system that complies fully with state accreditation standards.  Students are encouraged 

to use the library for curricular enrichment and pleasure reading. Books will be 

checked out for one-week intervals.  All grades above kindergarten will be allowed to 

take their library books home.  If a book is lost, the cost of the book will be the price 

to replace it.  Charges will be assessed for damaged books according to the damage. 

Report cards will be held until books are returned and/or fees are paid. 

 

LOCKERS, LOCKS, BACKPACKS, AND BAGS 
 

 Students in grades 6-8 will be issued locks for their lockers. Teachers in other 

grades may assign lockers and locks upon approval of the administration and 

according to availability. Students may not place any type of adhesive decoration, 

paint, etc. on the inside of their lockers. Nothing may be placed outside the lockers. 

Supplies should be kept in zippered binders or pencil bags. For safety reasons, all 

other bags, backpacks, or other storage containers must be placed in student lockers 

and/or in the teacher-designated area in the rear of the homerooms during the day and 

may not be carried from class to class.  All locks must be in place at the end of each 

day. Students will be charged $5.00 for lost or damaged locks. 

 

 

TRAFFIC PATTERN 

 

IMPORTANT:  It is vital that all vehicles proceed VERY SLOWLY any time 

they are on the school premises for the safety of our entire school community.   

 We ask that students dress appropriately for the weather conditions during 

dismissal.  School traffic monitors will require that children put on raincoats, 

coats, etc., to ensure their safety and health according to weather conditions. 

 All children should be belted according to state law when traveling in a 

vehicle on the school campus. 

 Traffic is one way around the school entering on Bonnie Brae and exiting on 

Windsor.  There is no parking or stopping at any time in the fire lane of the 

circle drive.  No dropping off of children in the circle drive or in the front of 

school. 

 Extended Care children must be walked into the building.  No dropping off of 

Extended Care children. 
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HEALTH PROGRAM AND PROCEDURES 

 

NURSE’S STATION 
 

 The school does not have the daily services of a resident nurse, but there is a 

part-time registered nurse and the diocesan nurse who may be called if needed.  The 

school, as a member of the Catholic Diocese of Fort Worth, follows all policies of the 

diocese, the school’s state accreditation, and the laws of the State of Texas regarding 

health and safety issues. The school relies predominantly on volunteers to assist with 

manning the Nurse’s station during school hours. Please contact the school office for 

more information. 

  

HEALTH RECORDS 

 

 Immaculate Conception Catholic School, as a member of the Catholic Diocese 

of Fort Worth school system, follows Texas Department of Health rules covering 

immunizations.  A current immunization record must be received in the school office 

before your child is formally admitted.  Boosters need to be updated as necessary as 

well as DPT/DT, polio, HibCV, hepatitis B, MMR, measles immunizations, and any 

other immunizations as required by the state. 

  

ILLNESSES 

 

 In consideration of your child, classmates, and the school staff, please nurture 

your child at home if (s) he is not feeling well.  Please do not send your child to 

school with illness including, but not limited to, any of the following conditions:  bad 

cold, sinus infection, sore throat, eye infection, unusual skin eruption, swollen glands, 

nausea, vomiting, diarrhea, fever within the previous 24 hours, or suspected 

communicable disease.  Your child must be free of symptoms and/or fever without 

the cold or fever reducing remedies, for 24 hours before returning to school.  All 

students returning to school after any illness must check in at the school office before 

returning to class. 

 

 

MEDICATION 

 

 In accordance with Diocesan Policy, authorized school staff will give only 

medication that is necessary for a child to remain in school during school hours.  

Students may not self-dispense medications.  They may not carry medications on 

their person, in lunch boxes, in backpacks or any other place during school hours 

or while in the school building.  The school is not allowed to administer 

experimental medications, herbal medications, dietary supplements, and vitamins. 



 27 

Should there be a question, please ask the school nurse. Medications must be 

prescribed by a licensed physician or dentist and dispensed by a registered pharmacist. 

The directions on the signed permission form must match that of the prescription 

label. The medication permission form and properly labeled medication should be 

given to the secretary in the office.  Antibiotics should be given at home before and 

after school.  We are unable to give your child medication, including "over the 

counter" medication, unless a permission form signed by the doctor and parent/legal 

guardian accompanies the medication.  Please check with the school nurse regarding 

questions related to any of these areas including, but not limited to, the use of 

chapstick, cough drops, or other remedies for symptoms. Each student's medication 

must be in a properly labeled container with the following information: 

 

  Student's name 

  Physician/Dentist's name 

  Date 

  Name of medication and dosage 

  Directions for administration 

  Duration medication is to be given 

 

EMERGENCY FIRST AID 

 

 Minor first aid will be administered to your child at school.  If major first aid is 

needed, the school will try to contact the following persons according to the 

information on the student's emergency care card:  student's legal 

guardian/mother/father, emergency person, or physician responsible.  Families are 

responsible for keeping the emergency information updated regarding home and/or 

work telephone numbers, physician, and emergency person names and telephone 

numbers.  If none of these can be reached, the parent agrees to give the school 

administration authority to seek emergency care at the medical facility the school 

chooses with the parent/legal guardian being liable and responsible for any expense 

incurred. 

 

THE SCHOOL ENVIRONMENT 

 

 The school does all that it can to ensure the school environment is as favorable as 

possible to children with asthma, allergies, or other conditions.  

  

CRISIS MANAGEMENT PLAN 
  

 Each school in the Catholic Diocese of Fort Worth has a detailed Crisis 

Management Plan in place, which is reviewed annually.  Our local schools are in 

communication with law enforcement, health, and Homeland Security personnel to 
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ensure the safety of our school community in the event of an emergency.  It is a 

priority of the Diocese of Fort Worth and ICCS staff to create a safe learning 

environment to the best of our ability. 

 

HEARING/VISION AND SPINAL SCREENINGS 

 

 Hearing and vision screening will be provided by qualified personnel free of 

charge for all students 4 years old by Sept. 1
st
, all uneven grades, and all new students.  

Spinal screenings will be provided to fifth through eighth grades. These screenings 

will be provided per diocesan and Texas Department of Health policy. 

 

EMERGENCY DRILLS 
 

 State Law requires that fire drills be held monthly.  During the fire drills, 

students and staff should follow these regulations: 

1. Rise in silence when the alarm sounds. 

2. Close windows and doors. 

3. Walk to the assigned place briskly, in single file at all times, and in silence. 

4. Stand in a column of two’s away from the building. 

5. Return to the building when the signal is given. 

 

Tornado Drills are held periodically. The procedures are: 

1. Rise in silence when the alarm sounds. 

2. Walk briskly to the assigned place in single file. 

3. Kneel, face wall, and put hands over head. 

4. Return to classroom when signal is given. 

 

Procedures for Earthquake are as follows: 

1. Drop, cover head immediately. 

2. Crawl under desk or nearest table. 

3. Listen for further instructions. 

 

In the case of a safety lockdown procedures are: 

1. Listen for the CODE. 

2. Stay in the room and sit on the floor away from the door. 

3. All doors are locked and will remain locked until an all-clear announcement 

 is made. 
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GENERAL POLICIES 

 

ADMISSION 

 

 Students are considered for admission to Immaculate Conception Catholic 

School regardless of race, ethnicity, culture, nationality, or economic status. 

 

NON-DISCRIMINATORY POLICY 

 

 Immaculate Conception Catholic School is in compliance with all applicable 

state and federal laws governing non-discrimination in its employment and admission 

practices.  It admits qualified students of any race, color, sex, national or ethnic 

origins to all the rights, privileges, programs, and activities generally accorded or 

made available to students at the school. 

 

 The admissions policy of Immaculate Conception Catholic School is designed 

to assist the student to be successful.  An interview process, letters of 

recommendation, and testing, if deemed necessary, are all incorporated to determine 

the needs of the student and his or her eligibility for admission. 

 

 According to Texas State Law, a child must be five years of age by September 

1 to enter Kindergarten.  A child must be six years of age by September 1 to enter first 

grade.  Attending a Catholic school is a privilege and not a right of the student.  The 

conduct of the student or the parent of the student may cause the student to lose the 

privilege of attending a Catholic school. 

  

 Pursuant to Diocesan Policy #5000, "No student has a right to attend a diocesan 

school.  The schools and the Diocese retain the right not to allow a student to continue 

attending or to re-enroll in a school.  No teacher, principal, or pastor has the right to 

agree to consent to any individual having a right to continue as a student.  Advanced 

enrollment, pre-enrollment, or continuing enrollment of a student is a conditional 

enrollment subject to review and termination by the school at any time.  The conduct 

of the student or the student's parents may be grounds for the school revoking the 

enrollment of a student.  Prior to the first day of school, the school does not have to 

state the reasons or have grounds for the revoking of a conditional enrollment of a 

student.  Prior to the first day of school, the conditional enrollment is subject to 

termination without cause." 
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REGISTRATION 

 

 Immaculate Conception Catholic School has a revolving registration program 

whereby students who presently attend the school are automatically re-enrolled if they 

fulfill the requirements of the school and follow appropriate registration procedures.  

Students may register for a designated school year with permission of the school and 

after following appropriate registration requirements. If applications exceed 

availability, admission will be determined based on the following priority groupings: 

  

Order: 

 

--Currently enrolled students 

--Siblings of currently enrolled students if admission requirements are met. 

--Students from Immaculate Conception and St. Mark parishes 

--Catholics from other parishes 

--Students of other faiths 

 

Criteria: 

 

--All tuition and fees at the time of application must be current. 

--Students must have shown appropriate growth in academic and behavioral standards.  

(Summer school may be a requirement for re-registration.) 

--Students have actively participated in religion classes, religious celebrations, and 

liturgies while attending ICCS. 

--All students and parents jointly agree to abide by the following: 

 School Advisory Council policies 

 Administrative policies and regulations 

 School rules 

 Classroom rules 

 

 The registration/re-registration form must be accompanied by non-refundable 

tuition.  The non-refundable registration fee must also be included for new students. 

 

FEES 

 

 A non-refundable registration fee is required for all new students.  A non-

refundable registration fee, which is subtracted from the tuition, is required for all 

students. Activity fees are collected to pay for consumable textbooks, consumable 

classroom supplies, awards, student assembly costs, league fees, class parties, art fees, 

and other direct activity costs that are associated with students. An activity fee is due 

for children with the amount based on whether the student is in preK-5 or 6-8.  There 

is also a per-child building fee. For each family of eighth grade students, there is a 
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per-student promotion fee that will be used to purchase a promotion gown and other 

items for closing ceremonies.  There is a per-child sports fee for those students who 

participate in the school’s organized team competitive activities.  There is a year book 

fee assessed for the cost of one yearbook per family.  Yearbooks must be picked up 30 

days upon arrival at the school, or they will be subject to resale. 

 

RETURNED CHECK FEE 
 

 A Returned Check Fee of at least $25 will be assessed on all returned checks. 

 

TUITION    
 

 Tuition is essential to the sound financial operation of our school; therefore, it is 

critical that parents are faithful in meeting their financial obligations and paying 

tuition promptly.   Tuition rates and fees are set and are usually announced by the 

Advisory Council at the time of registration.  Tuition rates are subject to change as 

determined by Administration and the Advisory Council. 

 

 Tuition is due in full by July 31, or through installments by signing up with the 

FACTS Tuition Management Program where additional fees apply.  If payment is not 

received by July 31st and arrangements have not been made to sign up for the FACTS 

program, your account will be charged the FACTS fees plus an additional $150.  It is 

the responsibility of the parents to notify the school administration if there are 

temporary financial difficulties so that a financial arrangement can be agreed upon if 

feasible.  Unless financial obligations are met, the child/children may not be allowed 

to continue as students at Immaculate Conception Catholic School.  NOTE:  Tuition 

will not be refunded unless relocating out of the DFW area.   

 

** Registration fees are NOT refundable.  Partial tuition refunds may be considered 

based upon the reason for leaving the school, less a 10 percent processing fee. 

 

Please contact the school office at any time if you have a question regarding tuition. 

 

TUITION ASSISTANCE 
 

 In keeping with its Gospel Mission of Catholic and educational formation, 

Immaculate Conception Catholic School recognizes that there are some families who 

desire a Catholic education for their children but who are unable to afford one due to 

the cost of tuition.  Limited financial assistance is available through the Catholic 

Diocese of Ft. Worth’s Bishops Scholars Fund as well as some local school assistance.  

Those seeking financial assistance are required to complete the FACTS Grant and Aid 

Assessment form as the first step in determining need.  Please contact the school 

office for information. 
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REQUIRED VOLUNTEER PROGRAM 

 

 Since Immaculate Conception Catholic School receives no state funding, great 

discretion must be used in hiring personnel and in all school operations so that our 

school can remain financially viable.  The use of volunteers is absolutely necessary in 

order for our school to keep tuition and operational costs at a minimum.   

 

 Each ICCS family is required to complete a minimum of 25 volunteer hours 

each school year or pay the opt-out fee of $250.00.  As mandated by the Diocese of Ft. 

Worth, all volunteers must be certified and current in safe environment training 

(Background Form/Volunteer Ministry Application/Keeping Children Safe Class).  

Volunteer hours must be submitted to the school office by the deadline(s) stated on the 

volunteer log. ALL 25 HOURS MUST BE DIRECTLY SCHOOL-RELATED 

ACTIVITIES. Hours logged or submitted by persons not certified in safe 

environment training will not be honored and fees will apply.  You may also earn 

1 hour of volunteer time towards the 25 hours for every $100 of gift cards purchased 

through the Gift Card Program. Please, DO NOT log gift card purchases on the 

volunteer form. Gift card purchase hours are tallied and reported by the office. Please 

contact the school office for more information. 

REFERENCE DIOCESAN POLICY 5212 (PAGE 76 - REQUIREMENTS FOR 

INDIVIDUALS WISHING TO COME ON SCHOOL PROPERTY OR ATTEND 

SCHOOL ACTIVITIES. 

 

PARENTS OF NEW STUDENTS 

 

 Parents of new students must submit an immunization record, certified birth 

certificate, certificate of Baptism, if Catholic, and First Communion certificate (if 

applicable) at the time of registration. 

  

ENTRANCE SCREENING 

 

 All new students entering ICCS may be administered an entrance test.  

 

STUDENT RECORDS 

 

 Immaculate Conception Catholic School adheres to the Buckley Amendment 

(Family Education Rights and Privacy) regarding access to student records.  Records 

of students transferring to other schools will only be sent through the US Mail or 

faxed directly to the school.  No records will be given to parents to transport to the 

new school. 
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  Students requesting records/transcripts/recommendations must make a five 

school-day request to the School Office.  All forms should be submitted to the 

Immaculate Conception Catholic School Office for distribution.  Completed forms 

will be sent via the U.S. Mail or faxed directly to the school.  Special handling will 

require that all postal fees be paid by the parents. 

 

 No records will be sent to transferring schools of students whose financial or 

other commitments are outstanding. 

 

TRANSFERS 

 

 Notice of withdrawal of a student should be made by the parent in writing to the 

Principal in advance of the withdrawal date.  This enables the school to prepare 

necessary information and settle accounts. No student records may be forwarded until 

Business Office accounts have been settled. All official transcripts must be sent 

school-to-school upon formal written request from the accepting school. All school 

and library books must be returned before transcripts and grades are forwarded to the 

new school.   

 

CHILD CUSTODY 
 

 The school will comply with legal documents that specify child custody. A 

copy of the custody section of appropriate documents must be provided to the school 

for file and reference in order for us to do this. It is the responsibility of the parents to 

provide the school with these documents. 

 

CHILD ABUSE LAWS 
 

 Immaculate Conception Catholic School abides by the State of Texas Child 

Abuse Prevention, Adoption, and Family Services Act.  This law mandates that all 

cases of suspected abuse and/or neglect be reported to Child Protective Services. 

 

SAFE ENVIRONMENT POLICY 
 

 Immaculate Conception Catholic School abides by the Safe Environment Policy 

of the Catholic Diocese of Fort Worth. The safe environment program is titled 

Keeping Children, Youth and Vulnerable Adults Safe. All employees (priests, 

deacons, religious and laity) of the Diocese of Fort Worth are required to 

participate in the safe environment program.  All volunteers (parish and school) 

are required to be certified in the safe environment program. Contact the school 

office for more information or view the diocesan website:  www.fwdioc.org 
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SCHOOL ENDORSEMENTS 
 

 Occasionally during the school year, Immaculate Conception Catholic School 

sends home flyers advertising various events, services and items that are available to 

our school population. The inclusion of these flyers in the Brown Envelope does not 

constitute an endorsement of the event, service or item by the school. Our intent is to 

provide information for parents to evaluate and use as deemed appropriate. 

 

SCHOOL SCHEDULES   

 

Pre-Kindergarten - Eighth Grade School Hours 

 

  8 a.m. - 3:05 p.m. (PreK dismissal begins at 2:55 p.m.) 

 

 The full-day Pre-Kindergarten program is three days per week on 

Monday/Wednesday/Friday or two days per week (PreK 3 only) on 

Tuesday/Thursday.  ICCS offers a Pre-Kindergarten program five days per week. A 

child must be either age 3 or age 4 by September 1 and must be potty trained in order 

to enroll in the appropriate pre-school program. 

 

 ICCS offers a full day Kindergarten (age 5 by September 1) program Monday-

Friday.  Students enrolled in first grade must be age six by September 1. 

  

EXTENDED CARE   

 

 Extended Care is offered before, during, and after school hours for those 

families who register for the program.  It is offered on all instructional school days 

throughout the school year, including early dismissal days, unless otherwise noted on 

our official school calendar.  Morning Extended Care is available from 7:00 a.m. to 

7:45 a.m.  A child is required to be in Extended Care if they are on the campus 

prior to or after school without adult supervision. Students in extra-curricular 

activities will be sent to Extended Care if they are not picked up immediately 

following their activity. AT NO TIME IS A CHILD TO BE LEFT UNATTENDED 

ON THE SCHOOL CAMPUS.  

 

****NOTE:  Due to Safe Environment policies, all areas where Extended Care 

supervision is taking place (playground, gymnasium areas, etc.) are reserved 

exclusively for the children in the Extended Care Program.  
 

 Extended Care is available from 3:20 p.m. until 6:00 p.m. (See PreK Handbook 

for additional information regarding preschool.)  Students who arrive between 7 a.m. 

and 7:45 a.m. will be charged for Morning Extended Care; students who are not 
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picked up by 3:20 p.m. will be charged for afternoon Extended Care.  The Extended 

Care rate is $4 per hour after paying the $50 registration fee.  Charges after 6 p.m. 

close are $5 per five minutes. Families will be billed monthly. 

   

It is understood that there are times when our families have unexpected use of 

Extended Care services.  The hourly rate of $8 per hour per child will be charged for 

each stay.  

 

SCHOOL DIRECTORY AND CAR POOLS 
 

 The school directory is viewable through our on-line communication system, 

FastDirect.   The school directory should be used to acquaint parents with the names 

of their child’s classmates and their parents and should not be used or sold for other 

purposes. Parents who do not wish for their information to be viewable in the 

directory must notify the school office. 

 

 The school helps in communicating car pool requests via e-mail or through the 

Brown Envelope.  It is the responsibility of the parent to contact car pool members 

and after school care agencies when a child is absent, leaves school early, or needs 

other arrangements to be met. Homeroom teachers should be advised in writing if a 

child is to go home in a different car pool or by a different means on a given day.  Due 

to safety and security, anyone on the school campus is subject to identity checks at 

any time. 

 

LOST AND FOUND 

 

 Any items found in the school building or on the school grounds should be 

given to the secretary to be placed in the Lost and Found area.  Items placed in Lost 

and Found remain there for 30 days.  After 30 days, the items are given to charity. 

  

 

VISITORS 

 

 Parents and visitors are welcome to visit the school. All visitors must sign in 

and obtain a visitor pass at the school office upon arrival on campus to ensure the 

safety of the students and to maintain an orderly classroom atmosphere.  Upon 

leaving, please sign out and return the visitor pass. In order to visit a classroom, 

permission must be obtained from the administration.  Parents and visitors are not to 

disrupt a class during class time.  
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TELEPHONE 

 

 Permission to use the phone must be obtained from the secretary.  The office is 

a business phone and students are permitted to use it only in case of emergency. 

Forgotten homework, athletic equipment, etc. do not constitute emergencies. 

Arrangements for after school visits should be made at home. 

 

 

PLAYGROUND 
 

 The playground and designated sports areas in and around the school building 

are for the use of the school children only during the school day, including Extended 

Care time.  Should non-students or students who have been dismissed from school 

be present, a parent or guardian MUST supervise the child or children at all 

times.  This is a safety issue. 

 

LUNCH ROOM 
 

 The lunch room is considered a classroom to promote good eating habits.  All 

students Pre K-8
th
 eat in the lunch room. Students may bring lunches prepared at home 

in sacks or lunch boxes or they may purchase lunches from the school. If a child 

forgets his/her lunch, a lunchable will be provided for a charge that will be added to 

the parent’s account. In our health curriculum, we teach and encourage good nutrition. 

Food items such as fruit, vegetables, yogurt, crackers and cheese are examples of 

nutritious foods. Carbonated drinks or candy, including those that may be in 

children’s fast food meals are not allowed. No glass containers are allowed. These 

items will be confiscated and thrown away. 

 

 Menus are sent home monthly in the Brown Envelope. Parents are welcome to 

eat lunch with their children but must sign in at the office. Just as in every other area 

of school life, all students in the cafeteria will practice good manners. Courtesy 

toward other students and cooperation with teachers and lunch room supervisors are in 

order at all times.  While in the lunch room, students are expected to use the same 

manners required in the classroom.  "Please" and "thank-you" is expected, napkins 

will be used, food will not be thrown, voices will be low, must be sit properly on the 

seat, and messes will be cleaned up before leaving and so on. After one warning, if a 

lunchroom rule is violated, the student will be given a lunchroom discipline report that 

is given to the teacher. Students are expected to follow the instructions of adults who 

are working in the cafeteria. Teachers will discuss these expectations with students 

and add to them as appropriate. 

 

 A separate lunch table is set up for parents who wish to visit and eat lunch with 
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their children.  With parent permission, other visiting relatives (grandparents, etc.) 

may be allowed to eat with their children. Please refer to “Visitors” section regarding 

signing in and out during school hours. 

  

ATTENDANCE/ABSENCES 
 

 If for any reason a student will not be in attendance at school, the parent is 

required to call the school office (940) 381-1155 by 9:00 a.m. to report the absence.  

If a student is marked absent and a phone call from the parent/guardian has not been 

received, the school will call the parent/guardian.  Upon the student's return to school, 

a written note must be presented to the school office indicating reason for absence and 

the dates involved.  These notes/letters will be retained in the office for one year. The 

student will then be given an admission slip to class.  If participation in PE or recess is 

restricted after an absence due to illness, a note from the parent is acceptable for up to 

three days; a doctor's note is required for anything longer. 

 As per policy of the Diocese of Fort Worth, if a child becomes ill at school with 

a temperature of 100 degrees or more, or is vomiting, or has recurrent stomach pains 

the parents will be called.  A child must be free of fever or other symptoms without 

the use of cold or fever reducing remedies for 24 hours before returning to 

school.  If a child requires antibiotics, the medication must have been taken for at least 

24 hours before the child can return to school. If a child is sent home for what may be 

a contagious condition, a doctor's note is required before return to school. 

 

--Illness related absences will be excused with a parent/doctor's note. 

--No advance make-up work will be given prior to a planned absence. 

 

 Students must be in attendance a minimum of two hours in the morning and two 

hours in the afternoon to be considered present for the day.  One-half day absences 

will be annotated on the report card.  

 

--Students arriving at school after 10:00 a.m. will be counted absent half day. 

--Students leaving before 10:00 a.m. will be counted absent all day. 

--Students leaving after 10:00 a.m. will be counted absent half day. 

--Students leaving after 1:00 p.m. will be counted present for the entire day. 

  

 Students needing medical appointments during school hours require a written 

note by the parent.  Parents are required to sign out their child.  If the child returns to 

school during the same school day, he/she must be signed back into school in the 

office.  Students who are away from school for an appointment for 3 ½ hours or more 

will be counted as absent for ½ a day.  Three (3) early withdrawals each of which are 

less than 3 ½ hours are considered a one-half day absence. 
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 Regular attendance in school is necessary for students to be successful, and the 

school will judge whether an absence is excused or unexcused.  In accordance with 

state statute, more than 15 absences in one school year may result in denial of credit 

for all or a portion of that year.  Parents will be notified in writing and will meet with 

the principal and/or pastor. The following will serve as guidelines: 

 

MISSED SCHOOL WORK 

 

 Students are responsible for work missed due to excused or unexcused absences 

or tardiness.  If the school office is notified by 9 a.m., the teacher may gather some 

schoolwork that may be picked up after school.  Students may receive make-up work 

when they return to school, and they must contact the teacher for the work. The 

teacher will allow one day for every day absent for students to complete necessary 

work for full credit.  Arrangements must be made with the teacher to schedule make-

up tests.  Grading for late assignments will begin on a 75 percent scale with no credit 

given after being two days past deadlines. After 10 days of absences in one reporting 

period, a student may not qualify to receive grades. 

 

VACATIONS 

 

 It is essential to teach our students that school is a major priority in their lives.  

Through regular school attendance, students learn personal responsibility with 

emphasis on the importance of education as a lifelong foundation. While it is 

recognized that certain family outings may be of an educational nature, students 

SHOULD NOT be out of school for such things as family vacations, ski trips, 

scouting trips, or other activities that occur within the regular school calendar.  If 

a parent believes that a student should miss school for a reason other than illness or a 

family emergency (such as a death in the family) the parent MUST contact the 

principal in advance for permission. Depending upon the circumstances, the 

absence may be deemed unexcused.  The student, ultimately, will be responsible for 

making up the work and will receive no credit for work missed. Parents should be 

aware that missing in-class instruction generally has a detrimental effect on the 

student's ability to grasp concepts, many times resulting in falling behind in the 

academic curriculum and lower grades. 

 

Teachers are not required to give make-up tests or assignments for absences due 

to vacations.   No assignment will be given in anticipation of the vacation.   
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TARDINESS (Pre-K-Eighth Grade) 

 

It is the responsibility of the parent to see that students arrive at school on time. 

Students may enter the school between 7:45 and 8:00 a.m. A 7:55 a.m. warning bell 

will ring each morning at which time all instructional hallways will be cleared. 

Students must be in their classrooms by 8 a.m. Morning Prayer will begin promptly at 

8:00 a.m.  Students are tardy after the 8 a.m. bell has rung and must report to the 

school office to receive an admission slip.   Children arriving earlier than 7:45 a.m. 

will be sent to Extended Care and a fee will be assessed.  This is a legal issue because 

students must be supervised at all times while on school property.  If you do not want 

to pay the extended fee, please do not bring your children to school early.  The faculty 

and staff have been instructed to send those who arrive early to Extended Care. 

 Students coming in late disrupt class time and the learning environment of the 

room.  Being on time fosters the values of punctuality and respect, as well as 

promoting a positive learning environment. Students who are habitually and 

chronically tardy learn poor life habits.  This is a serious matter.  The only excused 

tardies include medical appointments that cannot be scheduled for after school, 

hazardous weather conditions, a severe family emergency, or other unusual 

circumstances approved by the administration.  

 All unexcused tardies and absences will result in the student receiving no credit 

for worked missed. Should a student receive four unexcused tardies in a quarter, the 

parent will be notified in writing. A detention will be issued for the fifth tardy. After 

10 tardies, the parents are required to meet with the principal. Students, who are 

tardy more than ten times in a year, will not be considered for perfect attendance 

recognition.  No more than 15 tardies will be allowed before a student is 

considered chronically tardy which could result in formal action by the school in 

the form of suspension and/or expulsion of the student.  Parents will be notified in 

writing when a student approaches this number and will be allowed to appeal to the 

pastor prior to formal action being taken by the school, i. e., suspension and/expulsion 

of the student.  Please respect your child and one another's children by being punctual. 

 

MEDICAL APPOINTMENTS 

 

 If at all possible, doctor/dentist appointments should be scheduled after school.  

Please send a note to your child’s teacher informing him or her that the child will 

leave early and the time.  If a student does need to leave early, parents will sign out 

the child in the school office, and the office staff will call the child from class.  Please 

allow enough time for the child to gather books and write down assignments. Please 

do not show up at the child's classroom door, as teachers are not allowed to dismiss 

students directly from the classroom for safety reasons. 
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PERSONAL ITEMS 

 

--Please place your child's name on all personal belongings. 

--Toys and educational materials will be provided in the classroom.  Children should 

leave toys at home unless specified for an activity such as "Show and Tell".  

--No electronic games, cell phones, beeping devices or electronic devices are allowed 

on campus except for medical reasons. 

--Card games and other games of chance are not allowed on the campus. 

--No gum chewing in campus facilities and on campus grounds per parish policy. 

--Children may not have carbonated drinks or candy with their lunch. 

 

SCHOOL SUPPLIES 
 

All students must be properly supplied with paper, pencils, erasers, pens, etc., if they 

are to perform properly in school. Replenishing these supplies should be done 

whenever needed.  

 

Backpacks:  The purchase of rolling backpacks, boxes, cases, are strongly 

discouraged as it causes marks, which damages our new tile floor in the school 

building.  Students with rolling objects must carry them until they are outside 

the school building. 

 

VOLUNTEER WORKROOM 
 

The Volunteer Workroom is located inside the administrative area near the 

bookkeeper’s office.  This room is available for use by volunteers working on school-

sponsored projects and activities.  Please contact the office if you need to schedule 

this room. 

 

STAFF WORKROOM 
 

The Staff Workroom is located at the end of the administrative area.  It is a place 

where staff members can work, conference, have lunch, etc.  This area is for 

Immaculate Conception Catholic School staff only. 

 

 

CLASSROOM AND PARTY INVITATIONS, GIFTS 
 

 Party invitations may be distributed in the classroom only if every child 

receives one, or if all of the girls or all of the boys receive one if the party is gender 

specific; otherwise, the invitations must be mailed. Students should not exchange gifts 

for individuals at school. This gesture only creates hurt feelings. There will be no class 
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parties other than those designated by the administration. Class parties will be held 

before Christmas, in honor of St. Valentine’s Day, after Easter for some lower 

elementary grade levels, and as approved by the classroom teacher and the 

administration. Parents may bring birthday treats to share with their class if 

arrangements are made in advance with the classroom teacher, and if it fits with the 

teacher's classroom procedure. 
 

  

CLASSROOM FEES 
 

 There will be a one-time class fee per child to cover all classroom parties.  The 

fee is included in the Activity Fee and is due with tuition.  The classroom fees will be 

stored in the ICCS account.  

 

 The room parents will use this money for all classroom parties.  The classroom 

teacher must first approve any expenditure. For Principal’s Day and Secretary’s Day, 

the room mothers may use a maximum $1 per student for each day.  The first grade 

classes will organize a reception for the second grade First Holy Communion in May. 

The seventh grade class will organize the eighth grade promotion reception. The First 

Communion and Promotion expenses will come from Home and School Association 

funds.  

 

 The classroom fee cannot be used for teacher gifts.  Teacher gifts are an 

individual effort.  Therefore, required fees may not be collected for teacher’s gifts.  

The classroom fee will not include the cost for field trips. Field trips are special 

events, and parents may be asked to pay additional money for them.  Should any 

money be left from the class fund, that money may be applied to the class auction 

project.  Additional money may be collected for the auction project on a totally 

volunteer basis, but may not be required of each individual. Should any money be 

left at the end of the year, the room parents may work with the classroom teacher to 

determine an appropriate use for the funds. Any unspent funds as of May 30 will go 

into the school General Fund. 

 

 Once all of a classroom’s funds have been used, the room parents will not be 

allowed to ask for any more money from the classroom parents for parties, etc.  

 

 Each classroom teacher will designate a room parent to keep records of where 

and how the classroom money is spent. The person who purchases the materials/items 

must turn in a ‘Reimbursement’ form to the office no later than two weeks after the 

purchase to be reimbursed via the classroom fund.  
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PARTY RULES AND GUIDELINES 
 

 In following our Catholic school mission, we focus on the spiritual meaning of 

the holidays and sharing them with our family and friends.  

 

 Here are some guidelines/rules to remember to help focus more on the true 

meaning of our holidays from a Catholic-Christian perspective.  We will try to 

accommodate all families, ranging from those who are unable to attend or help during 

the school day to those who can come on some night or weekend celebrations.    

 

 Our Holyween Carnival is sponsored by the Home and School Association and 

is generally held on an October weekend. The Christmas program is generally 

scheduled on a weekday evening so that the entire family may attend. These activities 

are not meant as fund-raisers, but as opportunities for fellowship.  Any money 

collected for sale of food or game participation will be to defray the cost of the 

carnival or program. 

 

 Parties are allowed for all grades.  Classroom teachers are in charge of all 

activities that involve their classes.  They will appoint volunteer room parents who 

help the teacher plan activities that are appropriate. Some of the older classes may do 

a project related to the holiday or provide a snack, which may or may not require the 

assistance of the room parents. 

 

--Keep in mind that the older grades (6
th
 through 8

th
) do not have as many parties 

during school hours because of their increased workload and special activities. 

--The younger children will have a small party in their classrooms to celebrate the 

occasion.  Please keep in mind when planning these parties: 

 

--Room parents are reminded that the classroom teacher must approve all 

activities. 
--It is the room parent’s responsibility to ensure that the rooms are cleaned up after the 

parties.   

--The school requires that only water or enclosed (i.e. Capri Sun) juice bags be used if 

the party is in the classroom.   Our school is new, and we would like to keep it nice! 

--Please keep snacks healthy.  (i.e. fruit, cheese and crackers versus only candy and 

sweets.)  

--Please take food allergies into consideration when planning snacks.  The school 

nurse will have a list for each classroom identifying any allergies specific to the 

children in your classroom.   

--Do not bring balloons to school, as some people our school community may be 

latex-sensitive. 

--The first
 
through third graders will be allowed to start parties around 2:30 p.m. for 
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full days as approved by the classroom teacher and administration. Room parents are 

required to discuss party plans with their teachers.   

--The fourth and fifth graders will be allowed to start parties approved by the 

homeroom teachers and administration. Room parents are required to discuss party 

plans with their teachers.   

--If goodie bags are given out, keep them simple.  Give the children items they may 

not normally receive for the holidays.  One great idea is saint trading cards.  Another 

is a holiday-related craft that the child may do at home.  If the party bag has unique 

items in it, the bag will truly be a special treat!  Please remember that any goodie bags 

provided must come out of the classroom fee budget.  This will ensure that all classes 

are getting parties that are equivalent. 

 

CLUBS, ORGANIZATIONS, AND SCHOOL-SPONSORED ACTIVITIES 
 

 The principal must approve the formation of any school-sponsored club or 

organization.  Immaculate Conception Catholic School-sponsored groups include 

designated NTIL and PSIA league activities, the Immaculate Conception Catholic 

School Kiwanis Junior Builders Club, Beta Club, and the Immaculate Conception 

Catholic School Student Council. The principal must approve all school activities that 

must be coordinated through school personnel.  Activities, such as camps or athletic 

practices, may not be promoted on behalf of the school without the principal’s 

permission. This is a liability issue. 

 

Assemblies 
 

 School assembly programs are aimed at providing opportunities for students to 

become familiar with school policies, arouse and maintain school spirit, and develop 

abilities for leadership and creativity. 

 

Kiwanis Junior Builders Club 
 

 The Kiwanis Junior Builders Club is a service organization with membership of 

seventh and eighth grade students.  Officers are elected on an annual basis according 

to club charter. The club is a chapter of the Denton Breakfast Kiwanis Club, which 

works in coordination with the Immaculate Conception Catholic School club to 

promote service in the school, parishes, and greater community and world. 

  

Beta Club 
 

 Immaculate Conception Catholic School is a member of the National Junior 

Beta Club.  Students in grades 7 and 8 who fulfill the national and local criteria for 

application and acceptance are eligible to apply.   
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Student Council 
 

 All students are represented by the Student Council.  Representatives and 

officers are elected from grades 5-8.  The Student Council meets on a regular basis 

under the supervision of the Student Council Advisor, who is a member of the 

Immaculate Conception Catholic School staff.  The purposes of the Student Council 

are as follows: 

 

1. To learn how to be good citizens and leaders. 

2. To plan student services and activities. 

3. To participate in public speaking and drama. 

4. To be of service to the school, parishes, and community at large.  

 

FIELD TRIP POLICY 

 

 Immaculate Conception Catholic School follows the diocesan policy for field 

trips that states, "The Diocese of Fort Worth and our school recognize the importance 

and value of trips of educational field study and educational significance to further 

enrich the lessons of the classroom.  This policy permits the principal to approve field 

trips during the normal school hours on a single school day.  

 

Field trips are school-sponsored activities and all school policies are in effect.  

Students are under direct supervision of the teacher with assistance from parent 

volunteers. 

 

NOTE:  Due to diocesan Safe Environment policy, drivers transporting school 

children to a field trip must comply with the school-approved itinerary and may 

not deviate from the approved destination and stops in-between. 

 

--Field trips are designed to correlate with teaching units and to achieve curricular 

goals. 

--Field trips are re-evaluated each year to determine the trips compatibility with 

curricular goals. 

--A field trip is a privilege and not a right. 

-- There are no “traditional” field trips.  Class participation in a particular field trip 

over consecutive years does not mean that this trip has become a school tradition. 

--All grade levels do not always have the same number of field trips. 

--Field trips are permissible for all grades when advanced planning, location, and the 

experience ensure a successful learning opportunity. 

--Individual teachers in consultation with the administration reserve the right to 

restrict or deny student participation on any field trip due to, but not limited to, poor 

academic performance and/or poor conduct. 
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-- A written official permission slip, signed by the parent, is required before a child 

will be permitted to attend a field trip activity.  Verbal permission cannot be accepted.  

Permission slips are due in the office forty-eight hours after distribution of the 

permission slips. 

--A field trip permission slip is sent home by the classroom teacher and is on the 

school website.  This is the only format that may be used to allow a student to leave 

school during school hours.  If your child fails to bring his/her permission slip home, 

you may tear out and use or copy the form provided.  Call the school for information 

needed to complete the form.  Note:  a fax does not take the place of an original 

signature. 

--A telephone call will not be accepted in lieu of the proper field trip permission slip. 

--Parents may refuse to permit their child from participating in a field trip by stating 

so on the proper form.  Students who do not attend a field trip will remain at home 

with the parent and will be marked absent for the day. 

--All monies collected for the field trip are non-refundable. 

--Cell phones are not allowed on field trips unless otherwise directed by the teacher 

and/or administration. 

--Parents/Volunteers must be certified in safe environment training and approved to 

drive and/or chaperone field trips.  Parents who are not “official” chaperones may not 

drive their car to a field trip destination with the plan of accompanying the class on the 

field trip.  Our risk management insurance company insures the “official” chaperones 

and participation by unofficial chaperones jeopardize the protection for our students 

and all other “official” adults on the trip. 

--Per the policies of the Catholic Diocese of Fort Worth, parents are not allowed to be 

in charge of a group of students on a field trip if they are supervising their own 

children or others who are not members of the class on the field trip.  

--Vehicles designated for field trips, including but not limited to, personal vehicles, 

school vehicles, chartered vehicles, etc., may not utilize electronic devices to play 

movies, lyrics, or any other audio or video while in transit to and from the destination 

without the permission of the principal.  The school's mission, copyright laws, and age 

appropriate content must be taken into consideration regarding any material 

disseminated to student groups during the school day during school- sponsored 

activities. 

 

 Immaculate Conception Catholic School will follow the safety and policies of 

the State of Texas and the Catholic Diocese of Fort Worth including, but not limited 

to, insurance, seat belts, participants, booster seats, and use of electronic devices. 
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COMMUNICATION 

 

BROWN ENVELOPE 

 

 A monthly newsletter to parents and a monthly calendar of school events is sent 

home in the brown envelope.  All written communication, tuition, envelopes, and 

permission slips will be sent home via this communication method to the oldest child 

in each family, generally on the second Friday of the month. Please read, sign, and 

return on the following Monday.  If the communication envelope is not returned, a 

new envelope will be provided for 50 cents. Any other necessary announcements will 

go home directly with the students, be posted on the school bulletin board, and/or sent 

via e-mail.   

 

SCHOOL WEBSITE 
  

 The school website is www.catholicschooldenton.org.  Communication from 

the school is posted on the website. 

 

PARENT/TEACHER/SCHOOL COMMUNICATION 

 

 Teachers are available to speak with parents during their scheduled daily 

planning periods or after school hours.  Parents must schedule conferences in advance 

with the teacher to avoid grabbing "spontaneous" conferences at awkward times such 

as in the halls, large group functions, school meetings, cafeteria, or playground 

situations.  Individual conferences can be scheduled by calling the school office or by 

requesting one in writing.  Preparing for a conference ahead of time allows the teacher 

to best address the needs of your child during the meeting time. Note:  It is 

Immaculate Conception Catholic School administrative policy that a 

parent/teacher conference should occur before requesting administrative 

intervention. 
 

Process for communication: 

 

--Parent/Teacher 

--Parent/Teacher/Dean of Students 

--Parent/Teacher/Dean of Students/Principal 

--Parent/Teacher/Dean of Students/Principal/Pastor 

--Parent/Teacher/Dean of Students/Principal/Pastor/Superintendent of Schools 

 

 

 

 

http://www.catholicschooldenton.org/
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CODE OF CONDUCT 

 

PHILOSOPHY 

 

 At Immaculate Conception Catholic School, we believe in the ability of our 

students to behave and react in ways appropriate to a Catholic community that 

nurtures Reverence, Respect, and Responsibility.  We have high expectations for 

behavior, justice and fairness, and cooperative interaction among all members of the 

Immaculate Conception Catholic School community.  Guidance and discipline are 

based on the idea of maintaining community.  Behaviors and misbehavior are 

decisions, and decisions engender consequences.  At Immaculate Conception Catholic 

School, we believe in natural consequences for actions.  The consequence for poor 

decisions should flow from the nature of the mistake, and reconciliation is based on 

mending the community.  Students have a right to discipline that respects their dignity 

as children of God.  Consequences reflect the natural outcome of the poorly made or 

inappropriate decisions and should not be punitive in nature.  All people need help in 

realizing they are not perfect, and they are likely to make poor judgments and 

mistakes while learning and growing.  Our responses to behavior problems are to 

reject the action and apply the appropriate consequences while remembering and 

reminding the child of our continued love and their God-given gifts. 

 

BEHAVIOR STANDARDS 

 

All Immaculate Conception Catholic School students will... 

 

--Be polite and kind to others, both adults and students in speech, action, and manner. 

Students should rise and greet any adult as they enter the room with the appropriate 

greeting of “Good Morning” or “Good Afternoon”. 

--Display respect and prayerful participation during liturgy. 

--Follow all rules and procedures maintaining orderly behavior while using school and 

church facilities. 

--Respect property of the school and church as well as the property of others. 

--Work to the best of his/her ability. 

--Be prepared for class by having the necessary materials. 

--Be academically prepared for class by completing all assignments on time, turning 

in all work, and actively participating in class. 

 

 Teachers are empowered to use individual disciplinary techniques in their 

classrooms that promote self-discipline and emphasize mutual respect and courtesy for 

all people.  Any "Quiet Time" or "Time Out" responses to a child's need for re-

evaluation of a specific behavior will be done in the least embarrassing and non-

threatening manner.  Self-discipline is the goal for each of our students and, working 
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together as a team, the school community strives for the transition from externally 

imposed discipline to self-discipline. 

 

 Since a student's behavior has an impact on the learning environment, whether 

it is positive or negative, students are encouraged to make good choices and take 

responsibility for their actions.  Teachers and staff work to reinforce positive behavior 

just as they expect a student to accept consequences for negative behavior. 

 

 Parents can expect phone calls at home or to their place of employment should 

a student have chronic discipline problems.  Cooperation from the family in 

supporting the consequences is vital to helping the student to accept responsibility for 

any behavioral situations. 

 

 To safeguard the learning environment, the administration reserves the right to 

search student desks, cubbies, lockers and any other areas at any time without notice.  

The school also reserves the right to ask students to remove the contents of their 

backpacks or purses for inspection.  Failure to comply with these requests will result 

in the parent being called and the authorized personnel taking physical possession of 

the item until the student empties the contents. If the parties involved fail to comply 

with the request, the principal has the discretion to suspend the student, ask him or her 

to withdraw or expel the student. When anyone has any information that would 

reasonably lead him or her to believe that an unauthorized or dangerous item may be 

at school, he or she should notify the office immediately.  The Administration reserves 

the right to determine the appropriateness of an action if any doubt arises.  

 

 Immaculate Conception Catholic School follows the Diocese of Fort Worth's 

strict guideline of allowing no corporal punishment. 

 

 The school reserves the right to restrict what a student may bring to school, 

including, but not limited to, pagers, cellular phones, audio/electronic equipment, 

trading cards, playing cards, excess money, etc.  Such items are not allowed in school, 

on field trips, or at school-sponsored activities. 

 

Disciplinary Actions—ages three years through fifth grade 

 

1.  Each teacher will establish rules of expected student behavior. 

2.  Each teacher will establish age/grade level appropriate guidelines for 

accountability (no recess, written consequence, after school detention, etc.). An after 

school detention is generally assigned to older grade levels after consultation with the 

parent and is held from 3:20 to 4 p.m. 

3.  Both parents and students will be informed of these rules and the consequences of 

not following them at the beginning of the school year. 
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Disciplinary Actions---All Grade Levels 
 

1.  Each teacher will establish rules of expected student behavior.   

2.  Teachers will notify parents and students of school rules and consequences, which 

could range from a written consequence, community service, or the detention system. 

 

Code of Conduct--Grades 6-8 
 

The Upper School, grades 6-8, employ a policy for mid-term and final exam 

exemption based on the school’s Code of Conduct for those grade levels.  Parents and 

students receive an orientation on the Code of Conduct at the beginning of each school 

year. Please contact your child’s Upper School homeroom teacher or the Dean of 

Students for additional information. 

 

Cheating 

 
Cheating of any type will not be tolerated. Students who choose to cheat face a 

failing grade, detention, suspension, and/or expulsion. A student-athlete who is 

involved in cheating will also be unable to participate in sports. 

 

Personal Display of Affection 

 

 Inappropriate personal display of affection (PDA) by students in our school will 

not be allowed. PDA includes, but is not limited to, boys and girls holding hands, 

giving hugs to one another, putting arms around one another, exclusivity, and similar 

activities.  These actions are inappropriate at school, at school-sponsored or attended 

events, or at Diocesan events.  Violations are considered serious and will be referred 

to the administration for appropriate consequences. 

 

BULLYING/HARASSMENT 
 

Immaculate Conception Catholic School recognizes that each person has great dignity 

because each is made in the image and likeness of God; therefore, each person 

deserves respect.  Respect and dignity are based on the Ten Commandments; we do 

not steal, lie, cheat, hurt a person in spirit or body, or do anything that would hurt the 

dignity of another.  In union with our fellow schools in the Diocese of Fort Worth, the 

staff and teachers of Immaculate Conception Catholic School will not tolerate 

bullying on or off the campus while students are under their supervision. 

 

Refer to the Diocesan policy regarding Violence and Weapons on page 69. 
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Harassment  

 
 Harassment of any type is not tolerated.  The Principal investigates all 

complaints of harassment.  Students involved in harassing behavior face detention, 

suspension, and/or expulsion. 

 

Bullying 
 

 Bullying is defined as an unwanted physical, verbal, and/or social behavior 

from one student to another or to others that causes emotional or physical pain. 

 

Bullying:  Physical Examples:  pushing, shoving, hitting, punching, slapping, 

pinching, choking, spitting, twisting of limbs, tripping, pulling or tearing clothing, etc. 

 

Bullying:  Verbal Examples:  taunting, teasing, name calling, unwanted or 

unwarranted jokes, vulgar language, profanity, belittling, criticism, personal 

defamation, gossip, threats of violence, malicious rumors, anonymous notes, etc. 

 

Bullying:  Social Examples:  shunning, isolating one from the group, non-inclusion in 

activities, stealing, hiding belongings of other students, making unwanted noises, etc. 

 

Cyberbullying:  Any bullying as defined above using an electronic medium.  Verbal or 

written threats made against the physical or emotional well-being of any individual or 

the school/parish in general are taken very seriously.  Students making such threats 

(seriously or in jest or online) face detention, suspension, and/or expulsion. 

 

Engagement in online blogs such as, but not limited to, MySpace.com®, Xanga®, 

Friendster®, Facebook®, etc. may result in disciplinary actions if the content of the 

student’s blog includes defamatory comments regarding the school, the staff, other 

students, or the parish. 

 

NOTE:  Teachers and staff are unable to take action concerning bullying or any other 

potentially serious situation unless they are informed that something of a serious 

nature has occurred.  Please communicate directly with your child’s teacher should 

you have a concern in this area. 

 

CONSEQUENCES 
 

 Possible consequences to serious breaches of school behavior code include 

suspension from school- sponsored extra-curricular activities, loss of field trip, placed 

on probation, suspension--either in-school or out, or expulsion. In case of suspensions, 

the student's parents will be notified, and a parent conference will be required before 
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the child may reenter school. Expulsion is considered a very serious matter.  Students 

who pose a threat to themselves or to others may be expelled from Immaculate 

Conception Catholic School. Students who have been expelled will not be allowed to 

return to the school without prior permission from the principal. Any final action is 

left to the discretion of the administration depending upon the nature and seriousness 

of the offense. 

 

a.   The parent/guardian will be responsible for any costs associated with a suspension 

situation, including payment for a substitute teacher to monitor the suspension at a rate 

of $60 per day. A student may receive a grade no higher than 80 percent on any work 

completed as assigned during suspension. 

b.    Three detentions in one quarter will disqualify the student for Honor Roll 

consideration. 

c.    Six (6) detentions will result in an automatic in-school suspension. 

 

Detention  
 

 Detention may be given to students for behavior problems, incomplete 

homework, for not completing class work, for excessive tardies, or for any reason 

approved by the administration.  Teachers have the discretion to set classroom rules 

for the issuance of detentions.  Detention may be assigned during lunch, during recess, 

before or after school, or on Saturdays.  A staff member supervises students assigned 

detention after school or on Saturdays.  Parents may be asked to be present with their 

child during detention. Detention is held from 3:20 to 4 p.m. for grades 5 and below 

and from 3:20 to 4:30 p.m. during the school week for students in grades 6-8.  

Teachers, in conference with the parents and principal, have the discretion to lengthen 

detention times in chronic behavior situations, if the student fails to show up for the 

designated detention date and time, or for other situations as deemed appropriate by 

the administration. Parents are notified at least a day in advance of the detention. 

Parents must sign their child’s detention slip and return it to school. NOTE:  

Detention takes precedence over appointments, practices, lessons, etc. Six 

detentions will result in an in-school suspension.  

 

Suspension 

  

 Suspension is a serious response to violations including, but not limited to, 

fighting, serious disrespectful behavior toward a staff member, an adult, or another 

student; stealing, cheating (see below), offensive language or gestures of a serious 

nature, conduct unbecoming of a Christian student, inappropriate display of affection 

(see below) or any other action which endangers the safety of others; and any 

involvement with tobacco, drugs, alcohol, weapons, or other articles or substances.   

 



 52 

GENERAL CONDUCT 
 

 All students are expected to cooperate with the spirit and policies of the school, 

which are designed to foster mature development and personal responsibility.  This 

requires courtesy in all personal relationships, promptness in fulfilling obligations, 

concern for the environment, and many other factors which the students’ sense of 

appropriateness will dictate to them. 

 Items such as, but not limited to, questionable books and pictures, white-out, 

knives, guns, matches, cigarettes, radios, toys, trading cards, pagers, cell phones, laser 

lights, CD’s or anything that will detract from the learning situation are not allowed in 

the school at any time. Key chains and toys may not be attached to student backpacks. 

 The school administration, in accordance with state laws, will determine the 

appropriate disciplinary measures to be taken concerning the presence of these items 

in the school.  Items that are taken away from students will be returned to the 

parents/guardians on the last day of the school year as necessary. 

 

SCHOOL SPIRIT 
 

 School Spirit is an important and influential factor in the life of the school.  

School spirit calls for loyalty to the school in all that it undertakes, cooperation in 

making these undertakings successful, and a sense of responsibility for making the 

experiences gained in school worthwhile and happy.  School spirit permeates the 

school, whether it is wearing our school or sports uniforms with "Knight Pride", 

participating enthusiastically and prayerfully in a school Mass, or cheering at a sports 

assembly.  School spirit calls for respect for the school traditions, respect for school 

property, and good sportsmanship in school and out in the greater community. 

 

CONDUCT OUT OF TOWN 
 

 When you are in some other community, especially when you are representing 

Immaculate Conception Catholic School, remember that the reputation of the school 

and parish communities depends on each of us.  Conduct yourself at all times in such 

a manner that will result in our school being looked upon as a courteous, kind, and 

spirit-filled community where good sportsmanship and love of neighbor are always in 

the forefront. It's extremely important that our fellow schools see a Christ-like attitude 

of sportsmanship wherever we go. 
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CONDUCT AS A HOST SCHOOL 
 

 When visiting students, parents, and others are in our school, whether touring or 

attending an extra-curricular event, treat them with the greatest courtesy and respect.  

Let them leave our school with a feeling that Immaculate Conception Catholic School 

is the best place they have ever visited. 

 

OFF CAMPUS CONDUCT 
 

Students should remember that they are responsible for the good name of Immaculate 

Conception Catholic School at all times.  Behavior on or off campus that is 

detrimental to the school’s good name or reputation could result in disciplinary action 

and could lead up to dismissal. 

 

 

UNIFORMS 

 

IMMACULATE CONCEPTION CATHOLIC SCHOOL SPIRIT SHOP 

 

 All pre-school uniform items and all optional uniform items for grades K-8 may 

be purchased at the Immaculate Conception Catholic School Spirit Shop open in the 

school near the north entrance.  Check the website for Spirit Shop offerings and hours 

of operation.   

 

DRESS CODE—PreK-3 THROUGH EIGHTH GRADES 

 

 The school uniform helps to identify our students with the community spirit of 

Immaculate Conception Catholic School.  Students are expected to wear their 

uniforms with "Knight Pride" just as they would their athletic or other 

uniforms. Students are expected to wear the complete school-approved uniform with 

pride and dignity every day of the school year. All uniforms must be properly fitted, 

clean and in good repair. All students are expected to be in complete compliance with 

the dress code from the time they enter the building in the morning until they exit the 

building at the end of the day. 

 

Students in PreK-3 through eight are expected to be in uniform with exceptions as 

noted by the administration.  Uniforms are available from Parker Uniform Company, 

1200 Capitol Parkway, Carrollton, Texas. The phone number is 972-245-4006.  There 

are also other outlets in Fort Worth and Dallas that carry the ICCS uniform.  The 

uniform may also be ordered online from www.parkersu.com. Online ID code is 

FW382093.  There is a link to Parker on our school website at 

www.catholicschooldenton.org. 

http://www.catholicschooldenton.org/
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 ICCS Sweater patch is $2.00 each and can be purchased in the school office.  

The patch is to be worn on the left side front of the sweater.  In grades fifth through 

eighth, the patch is required for students not wearing the varsity sweater.  Belts are 

part of the uniform.  Shirts must be kept tucked into the uniform pants at all times.  

Jumpers and skirts must be no shorter than one inch above the knee.  Socks must be 

navy or white and must be no shorter than two inches above the ankle.  Girls may 

wear tights. Hair accessories for girls should complement the school uniform and not 

"stand out"; they should be black, red, blue, yellow, or white to match the colors in the 

uniform. Girls may wear the Parker-issue cross tie as an accessory option.  As a 

privilege upper school students are allowed to wear Immaculate Conception Catholic 

School brand only hoodies during non-dress uniform days.   

  

IMPORTANT:  NON-MARKING SHOES:  Our new facility is very prone to black 

marks made by shoes that leave marks.  Please make sure your child is not wearing 

these types of shoes. 
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GIRL'S UNIFORM 

 

Dress Uniform - Required    
 

*V-neck style jumper (K-4) 

*Skirt (5th - 8
th
) 

*Short or long-sleeved white Peter Pan blouse (K-4) 

*Short or long-sleeved white Oxford blouse or ¾ sleeve white blouse from Parker (5th 

- 8
th

 only)    

*Navy blue modesty shorts for girls 

*Navy cardigan sweater with ICCS logo (for cool months K-5) or varsity sweater (6-8) 

*Navy or white crew socks; white or navy tights (K-8) 

*White knee socks (5
th

 – 8
th

) Dress uniform days required 

*Preferred shoes are:    

1) School Days saddle oxford, 2) New Balance solid black or solid white,  

3) Origin by K Swiss black or white.  Shoes are available from Parker Uniforms 

 

Note:  No other colors except all black or all white should be present on the shoe. 
 

Optional 
 

*Red or white Immaculate Conception Catholic School polo shirt (blue grades 6-8) to 

be worn with long pants, walking shorts, culottes only (Immaculate Conception 

Catholic School identification is available for polos.) 

*Peter Pan blouse may be worn with long pants, shorts, or culottes (K – 5)   

*¾ sleeve white blouse may be worn with long pants, shorts, or culottes (6-8) 

*Navy long pants, walking shorts, or culottes (K – 5)—Parker issue only—If there are 

belt loops, blue, black, or brown belt is required. 

*Khaki long pants, walking shorts, or culottes (6
th
-8

th
 grades)—Parker issue only—If 

there are belt loops, blue, black, or brown belt is required. 

*Through Grade 5:  single-colored, non-logo, red, white, or blue long-sleeve 

undershirts are OK. 

* Upper School:  The long-sleeve undershirt must be tucked in and color coordinate 

with the particular uniform shirt they are wearing...single-colored, non-logo, white, 

blue or red.  If they are wearing a short-sleeved undershirt, it can be white with no 

logo with any of the uniform tops. 
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BOY'S UNIFORM 

 

Dress Uniform - Required  
   

*Navy long pants (Khaki 6
th

-8
th
 grades)—Parker issue only 

*Navy, brown, or black belt  

*Short or long-sleeved white Oxford shirt  

*Tie-Parker issue navy with red dots  

*8
th
 grade:  Parker issue striped tie 

 *Navy cardigan sweater with ICCS logo (for cool months) or varsity sweater (6-8) 

*White or navy crew socks 

*Preferred shoes are:    

1) School Days saddle oxford, 2) New Balance solid black or solid white,  

3) Origin by K Swiss solid black or solid white.  Shoes are available from Parker 

Uniforms 

 

Note:  No other colors except solid black or solid white should be present on the shoe. 
 

Optional 
 

*Navy walking shorts (Khaki 6
th
-8

th
 grades)—Parker issue only—Navy, black or 

brown belt is required.  

*Red or white knit long or short sleeve polo shirts (blue grades 6-8)   

 

GENERAL UNIFORM REQUIREMENTS 

 

 Students are required to wear "dress" uniforms for school liturgies that include 

ties and pants for boys, jumpers or skirts for girls.  Both girls and boys should wear 

uniform sweaters for Mass from November 1 through March 1. On warm days, the 

students will be allowed to remove their sweaters once they are in the church.  On 

cold days when coats are necessary, the students should wear their sweaters under 

their coats, and remove their coats once they are in church.  Shorts and culottes may 

not be worn from November 1 through March 1; however, students are discouraged 

from wearing shorts when the temperature drops below 60 degrees.  Shirts and blouses 

should be tucked in at all times except for the upper-school girls three-quarter sleeve 

white blouse that may be worn with the dress uniform skirt. 

 

 The uniform should be clean and non-wrinkled with all buttons attached and 

hem intact. Shirt sleeves should remain buttoned and shirttails tucked in as per policy 

while a student is on campus. 
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 **The administration will have sole discretion in determining the 

appropriateness of a hairstyle, accessories and/or dress. 

 

 

UNIFORM LENGTH AND APPEARANCE STANDARDS 
 

 Minimum length for jumpers and skirt hems is the top of the knee.  This means 

they must touch the floor and back of the knee simultaneously when kneeling in a 

straight, upright position. Shorts and culottes should be no more than two inches 

above the knee; socks must be more than 2 inches above the ankle. Shorts., culottes, 

and skirts may not be rolled at the waist or cuffs.  Please be sure to allow for growth 

spurts, as this will not be an excuse for being out of dress code. 

 

 Appearance standards include the following: 

 

--Student's hair should be kept trimmed and neatly combed with bangs not covering 

the eyes.  Extreme hairstyles, extreme haircuts, fake hair, spikes, extreme hair 

coloring, bleaching, etc., is not permitted for boys or girls.  For boys, the hair length 

must be above the collar and above the ears; no tails.  No type of heavy grease-type 

gel is allowed. 

 

--Accessories for hair such as barrettes, ribbons, etc. should complement the school 

uniform and should not "stand out". 

 

--No fingernail polish, fake nails, or make-up is allowed.  Eighth grade girls may wear 

very light natural-colored makeup and clear or natural fingernail polish. No Hologram 

contact lenses.  

 

--In the light of our Gospel Mission, students are not allowed to write, have tattoos, no 

body piercing, or any type of marking on their person.  

 

--Excessive jewelry can be dangerous during school times such as P.E. or recess.   

 

--Please follow these guidelines when considering jewelry use: 

 *One watch (non-beeping) 

 *One short, simple chain necklace, bracelet, or religious medal; no choker-type 

 necklaces 

 *One ring 

 *Only small stud type earring--no ring or hoop styles.  Earrings for boys are not 

 acceptable. 

 

--School-sponsored activities:  Immaculate Conception Catholic School students are 
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expected to dress in a fashion that upholds our Gospel Mission when attending any 

school-sponsored event, either as a participant or spectators.  Inappropriate attire, 

including inappropriate slogans on t-shirts or immodest dress, will not be allowed. 

  

USED UNIFORM SALES 
 

 Immaculate Conception Catholic School holds a Used Uniform Exchange and 

Sale in January and in May of each year.  The school also has limited used uniforms 

for sale throughout the school year.  Check with the school office for more 

information. 

 

P. E. ATTIRE 
  

 Students in grades 5-8 are required to wear school-issued t-shirts and shorts 

during physical education classes that must be ordered from the school spirit shop.  

Other students will generally wear their regular uniforms for recess and physical 

education. 

  

CLASSROOM UNIFORM WEAR 
 

 Students must wear the school uniform at all times unless the administration has 

given special approval.  If a student needs to wear a coat to school, the student must 

remove the coat while in the classroom. The uniform sweater is the only clothing 

allowed to be worn over the uniform in the classroom. Students in grades 6-8 are 

allowed to wear the Immaculate Conception Catholic School jacket, hoodie or 

windbreaker over the uniform on non-dress uniform days. The “ICCS” t-shirt and 

sweatshirt may be worn on Fridays in the classroom as part of Spirit Day. 

 

SPIRIT DAY 
 

 Friday is deemed Spirit Day on the school campus.  Students may wear 

Immaculate Conception Catholic School school-approved spirit shirts except on days 

when another type of uniform is required, such as field trips or special Mass days. 

  

 

NON-UNIFORM DAYS 

 

 Occasionally, students will be allowed to participate in non-uniform days 

during special occasions that may be thematic or for special circumstances.  Students 

must be dressed neatly with no holes or frayed edges on clothing, and all clothing 

must be modest as reflective of our school mission.  No mini-length apparel is ever 

allowed.  Dresses and skirts must comply with uniform length standards. If shorts are 
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worn, only school shorts are allowed on approved days; Capri pants may be worn on 

Field Day.  T-shirts may be worn but may not have any inappropriate slogans or 

writing of any suggestive nature.   

 

USE OF TECHNOLOGY 

 
Dear St. Isidore, please direct our hands and eyes only to that which is pleasing to 

God. 

 

In Jesus' name, we pray.  Amen. 

 

 A Prayer Before Logging onto the Internet 

 

Almighty and eternal God, 

we pray through the intercession of St. Isidore 

that, while we use the internet to gain knowledge, 

You will guide our hands and eyes only to that which is pleasing to you. 

Through Christ our Lord. Amen 
 

Access to the technology resources  in the Catholic schools of the Diocese of Fort 

Worth, including the Internet, shall be made available primarily for instructional and 

administrative purposes.  Access to the school's computers, network, and Internet 

resources is a privilege, not a right.  All users shall have the responsibility to use the 

equipment and software with care and to comply with the Diocese’s Acceptable Use 

Policy.  Teachers may grant students access to the school’s technology as deemed 

appropriate by the teacher.  Users of the school’s technology shall not purposefully 

access materials that are considered an Unacceptable Use as defined hereinafter. 

Individuals making an Unacceptable Use of the school’s technology will be subject to 

disciplinary action, which may include, but not be limited to, termination of 

employment or expulsion from the school.  NOTE: By signing the handbook 

agreement form, the parents and students agree to abide by the terms of the 

following Technology Acceptable Use Policy. 
 

 

 

 

ACCEPTABLE USE POLICY 

 

INTERNET TERMS, CONDITIONS, AND REGULATIONS 
 

It is the policy of the Catholic schools of the Diocese of Fort Worth to require 

the Acceptable Use of the Internet and related technologies by all employees, 
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volunteers, patrons, guests, and students as set forth below.  Access privileges may be 

revoked; disciplinary action may be taken, and/or appropriate legal action taken for 

any Unacceptable Use of the school’s technology.  

 

1. Acceptable Use—the use of the Internet and related technologies must be in 

support of education and research and consistent with the educational objectives of the 

Catholic schools of the Diocese of Fort Worth.  Use of other organizations' networks 

or computing resources must comply with the rules appropriate for the networks. 

  

2. Unacceptable Use — The term “Unacceptable Use” as used herein shall include, 

but not be limited to, the following prohibited acts:  

 

A. transmission or the receipt of any material in violation of any U. S. or state 

regulation including, but is not limited to,  copyright material, threatening, 

violent, or obscene material, or material protected by trade secret;  

 

B. use for commercial activities, product advertisement, political lobbying, game 

playing, unauthorized "chat," or chain letter communication; 

 

C.  pornography, information on bombs, inappropriate language and 

communications, and flame letters;  

 

D. acts of vandalism, any malicious attempt to harm or destroy data or another user 

or to damage hardware or software, the uploading or creation of computer viruses; 

 

E. unauthorized Use of another's computer, access accounts, and/or files.  

 

3. Privileges—The use of the Internet and related technologies is a privilege, not a 

right, and Unacceptable Use may result in cancellation of the privilege and may 

subject the individual to disciplinary action, which may include, but not be limited 

to termination of employment or, expulsion from the school.  Each user who is 

provided access to Internet and related technologies will participate in a training 

session with assigned staff person(s) concerning the proper use of the network.  

The faculty, staff, or parent/guardian may request the administrator or designee to 

deny, revoke, or suspend a specific user's access to the Internet and related 

technologies.  

 

4. Copyright—it is the policy of the Catholic schools of the Diocese of Fort Worth 

that all employees, volunteers, patrons, guests, and students will abide by the 

federal copyright laws.  Employees, volunteers, patrons, guests, and students may, 

with the school's permission, copy print or non-print acceptable use materials 

allowed by: 
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* Copyright law  

* Fair use guidelines 

* Specific licenses or contractual agreements 

* Other types of permission 

 

Employees, volunteers, patrons, guests, and students who willfully disregard 

copyright law are in violation of the policy of the Catholic schools of the Diocese of 

Fort Worth; they do so at their own risk and assume all liability. 

 

 

5. Other 

 

** Network accounts are to be used only by the authorized owner of the account 

for the authorized purpose. 

 

** Users shall not intentionally seek information on, obtain copies of, or modify 

files, other data or passwords belonging to other users, or misrepresent other 

users on the network. 

 

** Malicious use of the network to develop programs that harass other users or 

infiltrate a computer or computing system and/or damage the software or 

hardware components of a computer or computing system is prohibited. 

 

** Prior approval is required from the school for List serves use by or for 

Employees, volunteers, patrons, guests, and students. 

 

 ELECTRONIC AND/OR DIGITAL COMMUNICATIONS POLICY 

 

 Electronic and/or digital communications with students, and staff members 

should be conducted for educationally appropriate purposes using school sanctioned 

communications methods.  The school sanctioned communications methods are: 

teacher school web pages such as the school website, Moodle, official Facebook 

pages, teacher school email, teacher school phone and educationally focused 

networking sites such as FastDirect.  The term “staff member” as used herein shall 

mean all employees of a school. 

  

 Staff members in their normal responsibilities and duties may be required to 

contact parents outside of the school day. A staff member is free to contact parents 

using e-mail, a home phone, personal cell phone or other appropriate electronic or 

digital devices. Staff members are to contact parents, not students, when they need to 

disseminate information for the student’s benefit. Staff members should not purposely 

distribute a home phone number or a personal cell phone number to students. 
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 Staff members are not to contact students directly by electronic and/or digital 

communications.  If a staff member contacts a student, other than by a school 

sanctioned communications methods, using electronic devices, including, but not 

limited to, personal phone or cell phone, email, texting or networking sites, the student 

shall immediately notify the student’s parents about the contact and the student’s 

parents shall immediately report the contact to the principal or to other proper school 

authorities.  

 

 Students are not to contact a staff member, other than by school sanctioned 

communications methods.  If a student contacts a staff member, other than by school 

sanctioned communications methods, using electronic devices, including, but not 

limited to, personal phone or cell phone, email, texting or networking sites, the staff 

member shall immediately report the contact to the principal or to other proper school 

authority who shall immediately notify the parents of the student concerning the 

communication by the student to the staff member. 

 

FUND-RAISING 

 

 All schools do some form of fund-raising. Immaculate Conception Catholic 

School currently has a yearly auction and a GIFT CARD PROGRAM as major, 

traditional long-standing fund-raisers.  The goal of fund-raising is to keep tuition as 

low as possible.   

  

GIFT CARD PROGRAM 

 

The Gift Card Program is a crucial fund-raising program for our school...yet fun and 

easy! 

 

How do I use the gift cards?  Just like any other gift card or certificate.  Buy it from 

ICCS--use it at the merchant.  For example: Buy a Barnes & Noble $10 card, and buy 

a book at Barnes & Noble.  Buy a $25 Starbucks, and get ready for some coffee! 

 

How does Immaculate Conception Catholic School make a profit on gift card 

sales?  Immaculate Conception Catholic School buys these Gift Cards at a discount 

from a national vendor, sells them to YOU at face value, and makes a profit of 

between 1-18% on each card we sell, and that is a major part of our fund-raising every 

year. The school raises between $11,000-$12,000 each year from Gift Cards. 
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The Benefits of the Gift Card Program: 

 

 What you pay for is exactly what you get.  A $25 Home Depot card is worth 

$25 at Home Depot.  A $5 Pizza Hut certificate is worth $5 at Pizza Hut. 

 Our list includes 80 different merchants.  Most merchants, we carry in stock 

when we sell; others you may order, and it will arrive within a week. 

 Think of us as “one-stop-shopping.”  No more running around for gifts, etc.  

We can sell you Home Depot, Kroger, Red Lobster, Payless Shoes and Shell Gas 

cards all at one time!  Easy!   

 Earn volunteer hours buying Gift Cards.  For every $100 worth of gift cards 

you buy, you earn 1 volunteer point towards your total of 25 hours.  Credit is 

accumulated; you need not buy $100 each time.  Statements of credit earned will be 

available in the school office at the end of each semester for review, and reported to 

the volunteer hour coordinator. 

 Gift cards help you budget your dollars for items you already buy, like 

groceries, gas, clothing, meals out, etc.  Use it for Christmas, office purchases, 

birthdays,  travel needs, weekly grocery purchases, etc. 

   
How do I pay for Gift Cards?  Cash or check made payable to “ICCS.”  

 

How do you buy Gift Cards?  There are several ways. 

  
 In person, once each month at St. Mark, after the 9 a.m. and 11:30 a.m. 

Masses; and every other Sunday of the month at ICC, after the 8:30 and 11:15 a.m. 

Masses; and every Friday in the Immaculate Conception Catholic School Atrium.   

 In the Immaculate Conception Catholic School school office during regular 

business hours. 

 Via an order form, available in the Immaculate Conception Catholic School 

atrium pockets, monthly brown envelopes, and in St. Mark in the pocket located on 

the ICCS board.   

 By downloading the order form from the Immaculate Conception Catholic 

School website: www.catholicschooldenton.org.  Simply download, print, complete 

and take to the office.  

 

Can I help sell Gift Cards? 

 

 Yes!  We are always in need of both English and Spanish-speaking scrip sellers 

to keep the program running smoothly.  Sellers earn volunteer hours too.  One 

volunteer hour is earned for each atrium sale date and three for each Sunday selling 

session. New sellers earn 1 extra point for their first selling shift. No experience 

necessary; we will train you! Check your brown envelope for sign-up sheets or contact 

http://www.catholicschooldenton.org./
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Kristy in the school office to volunteer.  All volunteers must be certified in safe 

environment training.   

 

GROCERY SCAN CARDS 

 

Albertsons Community Partner Program - Albertsons donates up to 1% of your 

grocery purchases to ICCS when you link your Albertsons Community Partner Card 

to the ICCS account.  Scan your card each time you purchase groceries.  You can pick 

up a scan card in the school office.  ICCS receives a quarterly check from Albertsons. 

Note:  This program is currently on hold.  We will notify you once Albertson’s 

begins the program again. 

 

Kroger Neighbor to Neighbor Donation Program – Link your Kroger Plus card to 

ICCS and help Our Lady’s school earn a donation.  Every time you shop at Kroger 

and use your enrolled Neighbor to Neighbor KrogerPlus Card, Kroger will contribute 

a percentage of your eligible purchases to the Kroger Neighbor to Neighbor Donation 

fund.  Once the card is scanned with the barcode, it will be active for the remainder of 

the program year.  Letters can be picked up in the school office with the ICCS account 

number.  ICCS receives an annual donation check from Kroger.  For more info, 

contact Kristy Hawley in the office. 

 

Tom Thumb Reward Card - Tom Thumb also has a grocery scan card rebate in 

support of Immaculate Conception Catholic School. If you have a Tom Thumb 

Rewards Card, ask the cashier to link your card to the Immaculate Conception 

Catholic School account number 7849.  Immaculate Conception Catholic School 

receives a quarterly rebate check based on our supporters’ purchases. 

 

OTHER FUNDRAISING PROGRAMS 

 

Campbell’s Labels for Education and General Mills Boxtops for Education  

 

Save your labels from Campbell Company and General Mills foods.  Campbell’s will 

donate much needed educational items, and General Mills will donate ten cents for 

every box top redeemed.  Labels and box tops may be deposited in the atrium, 

returned with the Brown Envelope, or dropped by either parish office. 
 

Recycling – Paper, Laser/Inkjet Cartridges & Used Cell Phones 
 

 Immaculate Conception Catholic School collects and recycles paper, used laser and 

inkjet cartridges, and used cell phones.  The school earns points which are redeemable 

for equipment or cash rebates.  Paper recycle box is in the Immaculate Conception 

Catholic School parking lot.  Cartridge & Cell phone boxes are available at 
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Immaculate Conception Catholic School in the atrium and St. Mark Church, across 

from the nursery.  Your business can participate too; please contact the office for more 

details. 

 

Target Guest Card 

 

 Target donates 1% of your Target Guest Card purchases to Immaculate 

Conception Catholic School. If you have a Target Card, log onto www.Target.com 

and link your card to the Immaculate Conception Catholic School account. 

Immaculate Conception Catholic School’s school number is 968.   

 

 

Office Depot/Office Max 

 

 Office Depot/Office Max has a program where our school can earn money if 

you will tell them to credit your purchase to our school when you check out at the 

register.  The money is sent to the school in the form of rebates that can be applied to 

purchases for the school.   

 

DEVELOPMENT INITIATIVES 
 

 Immaculate Conception Catholic School has an ongoing development program 

with the goal of providing long-term operational stability for the school and for 

providing tuition assistance to families who cannot afford a Catholic education.  The 

following initiatives are underway: 

 

Endowment Programs 

 

 The Endowment Fund offers a tax-exempt opportunity for parents and other 

interested persons to aid in expanding academic programs, build tuition assistance 

programs, and aid in the modernizing of physical facilities and programs of the 

school. Immaculate Conception Catholic School has an endowment program that is 

overseen by the Catholic Schools Trust of the Diocese of Fort Worth.  The Trust is 

managed as part of the Catholic Foundation of North Texas by the Bishop and an 

appointed Board of Trustees. There are existing endowments available if people 

would like to make donations directly or there are opportunities to create their own 

permanent endowment in behalf of the school.  Please contact the school office for 

information. 

 

 

 

 

http://www.target.com/
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Annual Fund 

 

 Immaculate Conception Catholic School has an Annual Fund initiative where 

Catholics throughout the North Texas area have an opportunity to give to the school. 

 

Memorial Programs 

 

 Immaculate Conception Catholic School has a variety of memorial programs 

available, including the memorial BRICK program, the memorial ROOM program, 

the memorial LIBRARY program, and more.  Please contact the school office for 

information. 

 

 

Corporate Matching Program 

 

 Immaculate Conception Catholic School is a non-profit organization that 

qualifies for matching gifts through a variety of corporate programs.  If you are 

employed by a company that offers a matching gift program, such as IBM, Microsoft, 

AT&T, Wal-mart or others, please contact the school office if you have an interest in 

working in obtaining funds or products for the school. 

 

Grant Writing 

 

 Immaculate Conception Catholic School participates in grant writing initiatives 

in order to assist in the educational and financial efforts on behalf of the school.  

Please contact the school office for more information. 

 

 

SUPPORT ORGANIZATIONS 

 
IMMACULATE CONCEPTION CATHOLIC SCHOOL ALUMNI AND FRIENDS 

ASSOCIATION 

 

 Immaculate Conception Catholic School welcomes the participation of its 

alumni, their families, and friends of the school through the Alumni and Friends 

Association.  Please contact the school office for more information. 

 

IMMACULATE CONCEPTION CATHOLIC SCHOOL GRANDPARENTS 

 

 Immaculate Conception Catholic School recognizes the importance of our 

grandparents in the lives of their children and grandchildren as they work hand-in-
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hand in assisting with the Catholic and educational formation of students at 

Immaculate Conception Catholic School.  The school holds an annual Grandparents 

and Friends day in the spring of each year and invites grandparents to participate in 

school activities by receiving newsletters, volunteering, or more.  Please contact the 

school office for more information. 

 

HOME AND SCHOOL ASSOCIATION 
 

 The Home and School Association, also known as the HSA, includes as 

members all parents, faculty, staff, administration of Immaculate Conception Catholic 

School, and pastors of Immaculate Conception and St. Mark parishes.  Membership is 

automatic for all parents of a child attending Immaculate Conception Catholic School.  

The annual dues per family set by the association and included in the classroom fee 

help offset expenses of the organization.  The objectives of Home and School 

Association include: 

 

--To increase the awareness of and appreciation for Catholic education between the 

home and school so that parents and teachers may cooperate in the education of the 

children of Immaculate Conception Catholic School. 

 

--To maintain a close and harmonious relationship between the home and school so 

that parents and teachers may cooperate in the education of the children of 

Immaculate Conception Catholic School. 

 

--To offer programs presenting information of particular interest to parents. 

 

--To serve as an auxiliary to the school administration in obtaining and providing 

funds and support deemed necessary for the effective operation of the school. 

 

--To provide an opportunity for social interaction among parents, teachers, and 

administrators. 

 

SCHOOL ADVISORY COUNCIL 
 

 The Immaculate Conception Catholic School Advisory Council is called upon 

by the pastors and administrator to help with plans that give direction to the school 

program.  The council provides vision and vitality for the school.  The council 

conducts business and carries out this mission with internal and external functions. 
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Internal functions: 

 

--Meet regularly 

--Follow an agenda 

--Provide standing and ad hoc committees for tasks 

--Use consensus in decision-making 

--Retreat annually to evaluate the effectiveness of decisions, plans, committees 

 

External functions: 

 

--Policy formation (The Council states the direction in which it would like the 

education programs to go.) 

--Development (The responsibility for the financial viability of the school, the 

excellence of its programs, and the maintenance of its enrollment rests with the 

Council.) 

  

The School Advisory Council does not: 

 

--Discipline students 

--Approve instructional materials 

--Hire/fire staff 

--Write regulations 

--Handle grievances 

 

Using their expertise and taking their task seriously, Councils are extremely valuable. 
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DIOCESE OF FORT WORTH POLICIES REGARDING 

DISABILITIES AND VIOLENCE AND WEAPONS 

 
DISABILITY DISCRIMINATION COMPLAINT REVIEW PROCESS 

 

 

Section 504 of the Rehabilitation Act of 1973 is a Federal statute that prohibits 

discrimination on the basis of disability.  The purpose of this Complaint Review Process is to 

provide a structure for bringing about resolution and reconciliation when disagreements arise 

between a school family and the School arising out of a student’s physical or mental 

impairment or disability. 

 

Everyone involved in the Complaint Review Process is to be free from restraint, coercion, 

discrimination, or retaliation in any form.  The Complaint Review Process should be used 

when issues arise at the School relating to your child’s disability that have a significant 

impact on your child and you have been unable to reach a resolution with your child’s 

teachers or other members of the School staff. 

 

I.   INITIAL COMPLAINT PROCESS 
 

1. If you have a complaint or disagreement regarding your child’s disability, you should 

first try to resolve your complaint by discussing it promptly with the person(s) 

involved. 

 

2. If you cannot reach a resolution or you are not comfortable with discussing the issue 

with the person(s) directly involved, you may bring the matter to the Principal of the 

School. Notification to the Principal must be written and within fifteen (15) days of 

the event which is the subject of your complaint.  If you do not submit a written 

complaint to the Principal within the fifteen (15) day period, your complaint will be 

considered untimely. 

 

3. The Principal will conduct an investigation as promptly as possible.  The scope and 

nature of the investigation will depend on the nature of the issue presented.  The goal 

is to achieve a just resolution and reconciliation with everyone concerned.  The 

parties are advised to maintain confidentiality.  The Principal will advise you in 

writing of the outcome of the investigation and his or her decision of submission of 

your written complaint. 

 

II.   REVIEW LEVEL 
 

1. If you disagree with the decision of the Principal, you may appeal the decision in 

writing to the next level for review within fifteen (15) days from the date of the 

Principal’s written decision or your appeal will be considered untimely.  The request 

for review must be sent to the Superintendent of the Catholic Schools of the Catholic 

Diocese of Fort Worth.  The Superintendent can be reached at the address of The 

Catholic Center, 800 West Loop 820 South, Fort Worth, Texas 76108-2919, and 
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telephone number (817) 560-3300. 

 

2. The Superintendent will set the date, time, and location for the review.  Your review 

may be conducted by a single person or by a representative committee, as the case 

warrants.  All persons involved in the complaint may select someone to help in 

preparation for the review, to attend the hearing, and to provide support during the 

process.  No attorneys are allowed to appear at or participate in the hearing.  The 

hearing will be set after receipt of your request for review, giving consideration to the 

schedules of all persons involved. 

 

3. At the Review Hearing: 

 

1. You explain your complaint, present relevant documentation, and answer 

questions the reviewer(s) may have.  

 

2. The reviewer(s), interview(s), or other parties involved in the case, giving 

each an opportunity to respond to the complaint and present relevant facts and 

documentation. 

 

3. The reviewer(s) will encourage the parties to reconcile their differences and 

come to a mutual agreement on some or all issues. 

 

4. If the complaint cannot be resolved at the review hearing, the reviewer(s) will 

prepare a final, binding decision, which will be communicated to all parties, in 

writing, within ten (10) days of the hearing.  The decision of the reviewer(s) is 

final and is not to be subject to any other grievance, arbitration, review, or 

reconciliation procedure of the Catholic Diocese of Fort Worth. 

 

 Your participation in this Complaint Review Process does not prevent you from making a 

 complaint to an applicable government agency. 

 

HOW TO REQUEST A MINOR ADJUSTMENT PURSUANT TO  

SECTION 504 OF THE REHABILITATION ACT OF 1973 
 

If you feel that your child with a disability needs a minor adjustment to enable him/her to 

participate in the general education curriculum of the School, please talk to your child’s 

teacher and/or Principal of the School.  Be prepared to submit medical documentation to 

verify both your child’s disability and the nature and extent of the requested minor 

adjustment.  

 

STUDENT NON-DISCRIMINATION POLICY 
 

The School, mindful of its mission to be a witness to the love of Christ for all, admits 

students regardless of race, color, nationality, and/or ethnic origin to all rights, privileges, 

programs, and activities generally accorded or made available to students at the School. 

 

The School does not discriminate on the basis of race, color, disability, sex, nationality,  

and/or ethnic origin in the administration of educational policies and practices, scholarship 

programs, and athletic and other school-administered programs, although certain athletic 
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leagues and other programs may limit participation. 

 

While the School does not discriminate against students with special needs, a full range of 

services may not always be available to them.   Decisions concerning the admission and 

continued enrollment of a student in the school are based upon the student’s emotional, 

academic, and physical abilities, and the resources available to the School in meeting the 

student’s needs. 

 

 

VIOLENCE AND WEAPONS 

 

 

The School is concerned with providing students and employees with a safe and 

productive environment.  As such, the School expressly prohibits any and all acts or 

threats of violence by or against any student, employee, family member of a student, 

vendor, or other visitor to the School facilities.  This policy applies to all students and 

employees, whether or not they are engaged in business on behalf of the School, and 

whether or not they are on School premises. 

 

In addition, the School strictly prohibits the possession of, exhibiting or threatening to 

exhibit or to use, or use of any and all weapons, including handguns, on School 

premises by any student or employee, family member of a student, vendor, or other 

visitor, whether licensed or unlicensed and whether concealed or visible.  School 

premises includes not only the main facilities, but also the parking lots, entrances and 

exits, break areas, etc.  Students and employees are further prohibited from the 

possession of, exhibiting or threatening to exhibit or to use, or the use of any and all 

weapons while conducting business on behalf of the School off of School premises. 

 

 

6205           ONLINE SOCIAL MEDIA 

 

Although this policy closely mirrors the Diocesan policy on social media, due to the special, 

privileged and powerful relationship between a Catholic school and its parents and students, sections 

of this policy are more restrictive. The first legal duty of a Catholic school is to keep those entrusted 

to them safe. 

 

     The Catholic schools of the Diocese of Fort Worth acknowledge the right of employees to use personal 

websites, social networks, wikis, weblogs and other emerging technologies not only as a form of self-

expression, and, in their individual capacity, as a means to further the work of the Church.  Additionally, the 

same rules that apply to school employee’s messaging and communications in traditional media apply in the 

online social media space. This specifically means that  teachers and all school staff, including substitutes and 

volunteers, are never to use social media to directly communicate, interact or respond directly to students 

unless that social media is operated, controlled and directed by the school itself. Simply because the 

development and implementation of an online social media program can be fast, easy, and inexpensive does 

not mean that different rules apply. School employees should bear in mind that posting of certain comments, 

photos, links or references to third party websites and information on websites, social networks, wikis and 

weblogs may have a harmful effect on the Church and its schools, their reputation, and their employees. 

In light of this possibility, school employees are required to adhere to the following policy regarding the use 



 72 

of personal and professional websites, social networks, wikis, weblogs and other emerging technologies.  This 

policy supports other related Diocesan and school policies, including Acceptable Technology Use and the 

Code of Conduct & Behavior Standards for All Clergy, Religious, and Lay Ministers. 

School employees may only access websites, weblogs, wikis and social networks for 

legitimate professional job-related purposes during the workday with the approval of 

their direct supervisor. School employees are not to create, post or otherwise access 

weblogs, personal social networks, wikis or personal websites for personal use during 

normal school working hours.    Employees should exercise sound judgment and common 

sense to prevent online social media sites from becoming a distraction at work. 

If you identify yourself as an employee of a Catholic school on a personal website, weblog or 

social network, you must make it clear to your readers that the views you express are 

yours alone and that your views do not necessarily reflect the views of the Diocese or its 

schools.  In the event that you identify yourself as an employee of a Catholic school on a 

personal website, weblog, wiki or social network, to help reduce the potential for 

confusion, you are required  to put the following notice in a reasonable prominent place 

on your site (e.g., at the bottom of your personal profile page) in at least a size 12 font 

bolded: 

“The views expressed on this website/weblog/social network are mine alone and do not 

necessarily reflect the views of my employer.” 
 

School employees are prohibited from disclosing on personal or professional websites, 

weblogs, wikis or social networks, any information that is confidential or proprietary to 

the Diocese, its schools or to any third party that has disclosed information to the Diocese 

or its schools. 

The school has exclusive ownership rights with respect to certain concepts and developments 

you produce that are related to school business.  Employees may not use school 

trademarks on their site or reproduce any school materials or logos.  Please consult with 

your principal if you have questions about the appropriateness of publishing anything that 

may be related to the school on your site. 

School employees may not use the copyrights, trademarks, rights of publicity, and other 

third-party rights in the online social media space, including with regard to user-

generated content (UGC), without the necessary permissions of the rightsholder(s).  

School employees are prohibited from providing a link or otherwise referring to the school 

website on their personal website, social networks, wikis or weblogs without consulting 

with and obtaining the approval of the principal of the specific school. 

School employees shall not allow any obscene, harassing, offensive, derogatory or 

defamatory comments and images which reflects/discredits or causes embarrassment to 

the Diocese and its schools, their employees, patrons, vendors, partners, affiliates, 

agencies, students, and others on personal, the school’s and professional websites, any 

other social networks, wikis or weblogs. 

All social media being used by Catholic entities must be clearly branded in order provide 

institutional authority as well as avoid confusion.  Unless you have been officially 

authorized in writing to speak or act on behalf of a Catholic entity, employees are 

prohibited from using such brandings or create secondary social media sites that give the 

illusion of being authoritative. 
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All social media used by Catholic entities must comply with the Minimum Social Media 

Requirements contained in Policy 6210.  

 The school reserves the right to regularly monitor any and all schools based computers. In addition, it 

 is the policy of the Catholic schools of the Diocese of Fort Worth that every portable information/data 

 storage device used by a school staff member or student may be examined at any time because it may 

 contain something dangerous. 

The school reserves the right to monitor professional websites, social networks, wikis or 

weblogs created on school computers during the course of a normal workday, or on 

school computers on personal time.  

Once information is published online, it is essentially part of a permanent record, even if you 

"remove/delete" it later or attempt to make it anonymous. If your complete thought, along 

with its context, cannot be squeezed into a character-restricted space (such as Twitter), 

provide a link to an online space where the message can be expressed completely and 

accurately.  

The school requires that you confine your personal website, social network or weblog 

commentary to topics unrelated to the Diocese or its schools (or in certain cases, that you 

temporarily suspend your website or weblog activity altogether) if it believes this is 

necessary or advisable to ensure compliance with this policy or federal and state laws. 

School employees will comply with all aspects of the Children’s Online Private Protection 

Act (COPPA). Employees are forbidden to post or distribute personal identifiable 

information including pictures on any child under the age of eighteen without parental 

consent. Personal identifiable information includes name, home address, email address, 

telephone number or any information that would allow someone to identify or contact a 

child. If written verifiable consent is obtained from a parent, it is important that the parent 

has approved the information that is to be provided and has full knowledge of its use, 

purpose and how the information is going to be provided. Likewise, parents should be 

made aware that the school is making use of only school controlled websites, social 

networks, weblogs and other emerging technologies to communicate with students. 

School employees will model the safe and effective use of technology for students including 

developmentally appropriate instructions on the responsibility associated with the use of 

technology and the possible dangers associated with technology. 

 

School employees who violate this Online Social Media policy will be subject to disciplinary action, up to 

and including termination.  If you have questions about this policy or any matter related to your site that this 

policy does not address, please consult with the principal of your school. 

 

6210     THE MINIMUM SOCIAL MEDIA REQUIREMENTS 

The following guidelines are required for schools wishing to establish social media. These requirements apply 

to all current and future social media, including but not limited to websites, wikis, Facebook, Twitter, blogs 

and other emerging technologies. 

Site administrators must be adults and/or approved employees of the school 
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There must be at least two site administrators for each site to allow for rapid response and 

continuous monitoring and updating of the site. 

All social media must be reviewed by the principal or the pastor before implementation to 

ensure it is not in conflict with current standards, policies and Catholic teachings. 

Personal sites shall not be used in connection with school programs or to communicate with 

students. Students are defined as any and all students enrolled in a Catholic school in the 

Diocese of Fort Worth. 

Passwords, names of the sites and the site addresses or site location information shall be 

registered in a central location in the school and at least two (2) adults must have access 

to this information. 

In establishing a school site, know and abide by these key “Rules of the Road”: 

1. Abide by all diocesan, parish and/or school guidelines 

2. All communication by school employees reflect on the Church and the school 

3. Do not claim or in any way give the impression or the appearance of representing 

the official position of the school or the teachings of the Church, unless you have 

written authorized to do so. 

4. All school social media sites shall be clearly branded and identified to provide 

institutional authority and to avoid confusion. 

5. Abide by all copyright, fair use and financial disclosure laws. 

6. Never divulge confidential information. 

7. Do not cite others, post photographs or videos of other individuals or link to their 

material without express written approval. Media involving minors must have 

written parental approval. 

8. Practice Christian charity. 
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Signature Page—Immaculate Conception Catholic School Handbook 

 
 I have read the Parent/Student Handbook that is effective June 2015, and agree to follow 

the school policies and procedures as stated, including the policies relating to the 

acceptable use of technology. I understand that the handbook may be amended as needed 

and agree to comply with any and all amendments. 

 

Family Name__________________________ 

 

___________________________________________________________ 

Parents/Guardians Printed Names (at least one must sign on behalf of all) 

 

___________________________________________________________ 

Parents/Guardians Signatures      

 

___________________________________________________________ 

Student signatures (all children grades 3 and above must sign) 

 

________________________________ ____________________ 

Student signatures continued     Date 

 
 

SIGNED FORM DUE TO THE SCHOOL OFFICE BY SEPTEMBER 4, 2015. 

 

 

 

 

 

PARENT-STUDENT HANDBOOK AVAILABLE FOR PURCHASE 
 

*The official handbook is available and can be printed from the school website:  

www.catholicschooldenton.org.  Copies are also available for purchase at a cost of $5.00 each. 

Please fill out the form below if you wish the school to provide you with a hard copy. 

 

 

 

I’d like to purchase ________handbooks at a cost of $5.00 each for a total of: 

 

____________________.   My payment is attached. 

 

Purchaser’s Name:____________________________________________________ 

 

 

 

 

http://www.catholicschooldenton.org/


 76 

5212 REQUIREMENTS FOR INDIVIDUALS WISHING TO COME ON 

SCHOOL PROPERTY OR ATTEND SCHOOL ACTIVITIES 

Parents and other individuals are welcome to visit the schools of the Diocese and to 

attend school-sponsored activities. During school hours, all parents and visitors entering 

the school property, other than to deliver or to pick up the child, must first go to the 

school office, sign in and obtain a visitor’s badge. Obtaining a school badge does not 

allow an individual to disrupt a teacher during class time or visit the class room during 

class. In order to visit the classroom during class, written permission from the principal 

stating the reason for the visit must be obtained in advance. Generally, two (2) days’ 

advance notice is required, but if circumstances permit and the reasons are warranted, 

principals may establish either a longer or shorter period. The principal will respond to 

the request either approving the request with possible restrictions or denying the request. 

Teachers are to refer any parent visiting the classroom without the approval of the 

Principal to the school office and the parent will be asked to leave the school 

immediately. 

An individual who (1) has been convicted of sex-related crimes or a crime involving a 

minor and (2) does not have a child or grandchild attending the school is not welcome on 

the school property or to attend school-sponsored activities. A parent or grandparent of a 

child attending the school and who (1) has been previously convicted of a sex- related 

crime or a crime involving a minor and (2) wants to visit the school or to attend a school 

sponsored activity must submit a written request to the principal prior to the anticipated 

visit. Generally, at least five (5) school-days’ advance notice is required and the request 

must provide the school with written documentation concerning each such conviction, 

including but not limited to all details concerning probationary status or restrictions. The 

principal will respond to the request either approving the request with restrictions or 

denying the request. If the individual is allowed to come on to the school property or to 

attend a school-sponsored activity, the school will provide the individual with the written 

conditions for the visit, which may include supervision by school personnel during the 

time of the visit. If the individual fails to comply with the written conditions established 

by the school, then the individual will be denied permission to be on school property 

and/or to attend school-sponsored activities. 

Companies who provide contracted services to the school are required to give letters of 

recommendation on behalf of each contracted employee as well as provide appropriate 

documentation that each employee has completed a criminal background check. Under 

no circumstances will a company send the school a contracted employee who has been 

previously convicted of a crime involving a minor. Failure by companies providing 

contracted services to comply with these procedures and the safe environment policy as 

established by the Diocese of Fort Worth may be considered a breach of contract and result 

in termination of the contract. 

More detail regarding this issue can be obtained in the Diocese of Fort Worth Safe 

Environment Policy and Code of Conduct. 
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Little Knights Preschool  

 

Information, Guidelines,  

Policies and Procedures  

August 2015  
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 Welcome to the Little Knights Preschool Program at 

Immaculate Conception Catholic School.  It is our goal 

to help prepare your children for formal education by 

providing them with a loving, caring and safe 

env ironment in which to learn.  

     All children are unique and special.  We recognize 

that children whose basic emotional, social, spiritual 

and physical needs are nurtured through the preschool 

years will be ready and eager to learn the academics 

in element ary school.  By making the material  available 

in an interesting and exciting manner, children can be 

free to play, explore and imagine in the course of a 

child -oriented day.  We incorporate the curriculum 

from the Diocese of Ft. Worth into thematic units s o that 

every child can experience success.  

     The purpose of this handbook is to detail the 

program and policies of the Little Knights Preschool 

Program.  Please read it carefully and sign the signature 

page.  

     Thank you for entrusting your childrenõs very special 

years to us.  We are looking forward  to a wonderful 

year.  
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Spiritual Development  

 
     Our Catholic Faith is an essential part of our 

Preschool program.  We use a variety of resources in 

our daily religion lessons to help each child kn ow God is 

love, and that He is the maker of all that is great and 

beautiful in the world.  

     The children begin the year with Chapel day once a 

month.  We have stories, songs and a prayer during  

Chapel time. Beginning in January, the four -year -old 

classes will start going to the weekly school Mass.  The 

children should be encouraged sit with their class, 

rather than their parents, during the weekly school Mass 

as this is an important part of our religion program.  

 

Program Information  

 
     The Little Knights Preschool Program offers a three -

year -old and a four -year -old program.  The three -year -

old program has a two, three, or five -day option.  The 

Four-year -old pro gram has a three or five -day  option. 

All our programs offer developmentally appropriate 

curri culum and each level builds on the previous one.  

Our goal is to expose the children to a wide variety of 

units and provide an atmosphere of learning through 

play.  Units are designed to develop readiness skills and 

they all provide developmentally appropr iate activities 

directed toward that end.  
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Three-Year -Old Program - 2 day (TTH), 3 day 

(MWF), 5 day (M -F) 

 
     The emphasis of this program is on socialization.  We 

strive to help the children build self -esteem while they 

learn through play.  We encourage and promote 

interest in socializing, imaginative play, group activities 

and solitary play.  All of these activities are enriched 

with stories and music.  

 

Four-Year -Old Program - 3 day (MWF),  

5 day (M -F) 

 
     In both four -year -old programs we encourage 

chi ldren to play cooperatively with others, to share, 

contribute and interact with others in a group, to 

explore, and to create.  These programs consist of a 

vast array of units and themes, while introducing 

Kindergarten readiness activities in a fun and 

deve lopmentally appropriate way.  

 
Children must be three by September 1 st to enter the 

three - year -old program and four by September 1 st to 

enter the four -year -old program.  
Preschool Enrollment Guidelines:  

 

--Our guidelines include the following:  

 

 Continued collaboration as we try to see where the 
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"best fit" is for a child ages 3 -5.  This continues to be a 

group effort involving  the parents and all of us working 

together in the best interest of the child on a case -by -

case situation.  

 

 Potty training :  An impo rtant criterion.  Complete potty 

training includes:  

*being able to go to the bathroom by themselves in the 

classroom  

*telling the teacher if he/she needs to use the 

bathroom  

*being able to wipe by themselves, being able to clean 

themselves and change their  own clothes after a potty 

accident due to Safe Environment Policies.            

*waking up in the morning or after a nap dry  

*child does not use diapers or pull -ups anymore  

We will work with parents if there is an accident now 

and then, which we all know will happen with this age 

level.   If it turns out that the potty training is just not 

sufficient, then the enrollment of that child will be put  

temporarily set aside; suspended  until all of the above 

criteria for potty training is met.  

 

We look to our miss ion statement and work together 

with the parents to address what's best for each 

individual child.  
Please be aware that due to Safe Environment policies, 

ICCS staff and volunteers in the nurseõs office are not 

allowed to change your child after a bathroom 

accident. Your child will be given all the 
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encouragement and supplies necessary to take care of 

themselves after a bathroom accident.  If your child is 

unable clean themselves, the parent will be called  to 

come to the school. We appreciate your help and 

sup port.  

   

 

GOOD FAITH:  Children are accepted in good faith.  

Occasionally, it is necessary to remove a child from the 

program. The first six weeks of preschool are generally 

considered a trial period.  During this time, if a child has 

not shown that he or she is ready for the program, the 

parents will be asked to remove the child from the 

program. The parents have the option to re -enroll for 

the following school year.  Teachers will do their best to 

provide information concerning a childõs progress in 

advan ce of a removal request when possible.  

 

School Hours  

 
School begins at 8:00am each morning and ends at 

2:55pm each afternoon.  Children need to know that 

someone will bring them to school on time and be 

waiting when school is over.  Therefore, please be 

prompt in both bringing your child to school and 

picking him/her up. Our activities begin promptly each 

day and are disrupted by late arrivals.  

 

 



 86 

Health and Safety  

 
Immaculate Conception Catholic School, as a 

member of the Catholic Diocese of Fort Worth scho ol 

system, follows Texas Department of Health rules 

covering immunizations. A current immunization record 

must be  received in the school office before your child 

is formally admitted. Boosters need to be updated as 

necessary as well as DPT/DT, polio, HibCV , hepatitis B, 

MMR, measles immunizations, and any other 

immunizat ions as required by the state.  

Chronic Conditions and Allergies must  be brought to 

the attention of your childõs teacher.  Please let the 

teacher know of any food allergies, especially pean ut 

or nut allergies, so that we may let the other parents 

know not to send those items for snack.  

 

Absences:   Please inform your childõs teacher if your 

child will be absent.  You may do this by calling the 

school office.  

  

Illness:  For the well -being of  all the children and the 

staff, your child should NOT be sent to school if any of 

the following conditions exist.  

 

1. Fever and/or vomiting:  In the case of fever or 

vomiting, your child MUST be kept home for 24 

hours AFTER his/her temperature returns to nor mal 

without fever -reducing medication and vomiting 

has ceased.  
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2. Frequent coughing and sneezing.  

3. A runny  nose accompanied by drainage or runny 

noses that require constant wiping.  

 
Note:   Sick children will be sent home.  If your child 

arrives at school sick,  he/she will not be permitted to 

stay.  Also, if your child becomes sick during the day, 

you will be called and required to pick him/her up as 

soon as possible.  Children may return to school when 

they have been symptom -free  for 24 hours.  You must 

check i n with the office before bringing your child to 

class after he/she has been out sick.  

 

Outdoor play:   Outdoor play is a regular part of our 

day.  We go outside every day, except on extremely 

cold days, rainy days, or if the playground is too 

muddy.  Your c hild must be well enough to go outdoors 

with the other children at all times.  Please dress your 

child appropriately for the weather.  You may send a 

hat and gloves with your child. Scarves are not allowed 

for safety reasons. Please remember that it is alw ays 

windier and colder on our playground than at home.  

 

Infant/Toddler Safety in the Classrooms  

 

     The preschool classrooms are not infant/toddler - 

friendly.  They are equipped and developmentally 

appropriate for 3 and 4  year -olds, so some of the toys 

and equipment may be hazardous to infants/toddlers.  
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To ensure the safety of all the children, please keep 

your infants and toddlers with you at all times.  

 

Uniforms 

 
     Uniforms are required in both the three and the four ð

year -old programs.  The preschoo l uniform consists of:  

* light blue Little Knights t -shirt and sweatshirt  

* navy blue Parker uniform pull on shorts/skorts and       

pants (no skirts or sweatpants)  

* long -sleeved white or navy blue shirt under the t -shirt 

when the weather is cold  

 

 Child ren are required to have their preschool 

sweatshirt in their backpacks  at all times .  The uniforms 

are available at the school Spirit Shop. Used uniforms 

are also available.  Preschool students cannot wear 

ICCS school spirit shirts, sweatshirts, hoodies, j eans or 

belts.  

 

Shoes: Velcro tennis shoes are required in preschool.   

Van -type slip on shoes and tie shoes are not allowed in 

preschool.  Children will be learning to tie shoes in 

Kindergarten.  Character Velcro shoes are allowed as 

long as they do not li ght up.    

 

Backpacks:   Preschool students are required to have a 

full sized backpack with no wheels.  Small child -sized 

backpacks are too small to fit blankets, lunches and 

folders. No light up  backpacks, please.  
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Extra clothes:   Children do have accidents ; everything 

from potty accidents to getting wet from water in the 

tunnel on the playground, to spilling juice or milk on 

themselves at lunch or snack.  For this reason, all 

children are required to have an extra set of clothes in 

their backpacks  at all ti mes . The set of extra clothes 

needs to include a shirt, pants/shorts, underwear and 

socks (PreK 3 parents should include a pair of old 

Velcro shoes). If your child does not have an extra set 

of clothes and has some type of accident, you will be 

called to b ring a set of clothes to your child.  

 

Labels:   All items your child brings to school should be 

marked with his/her FIRST AND LAST names, this includes 

sweatshirts, and coats/jackets.  

 

UNIFORM AND APPEARANCE STANDARDS: 

 

Appearance standards include the foll owing:  

  

--Student's hair should be kept trimmed and neatly 

combed with bangs not covering the eyes. Extreme 

hairstyles, extreme haircuts, f ake hair, spikes, extreme 

hair coloring, bleaching, etc., is not permitted for boys 

or girls. For boys, the hair ma y no t be lo nger  

than collar length and must be above the ears; no tails . 

No type of heavy grease -type gel is allowed.  

 --Accessories for hair such as barrettes, ribbons, etc . 

should complement the school uniform and should not 
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"stand out". Only small stud  type earring --no ring or 

hoop sty les. Earrings for boys are not acceptable.  

--No fingernail polish, fake nails, or make -up is allowed.  

--In the light of our Gospel Mission, students are not 

allo wed to write, have tattoos, no body piercing or any 

type of  marking on their person.  

-- Shorts and skorts  may not be worn from November 1 

through March 1; however, students are discouraged 

from wearing shorts when the temperature drops below 

60 degrees.  

 

 

Arrival Procedures  
 

Children may begin coming into the cla ssrooms at 7:45 

a.m.  If you arrive before 7:45, your child will have to go 

to Extended Day, where charges will apply.  Preschool 

children cannot be dropped off  in the drive -through  

line.  Preschool children must be walked in by a parent.  

The time before school starts is important teacher prep 

time.  Please do not enter the building until 7:45 a.m.  

 

Please be aware that the doors by the preschool 

classrooms are locked after 8:00 a.m.  You will need to 

take your child to the office to sign in if you arrive after 

8:00 a.m.  Only office personnel may bring students to 

the preschool classrooms after 8:00 a.m.  We ask that 

parents do not enter the classroom after class begins 

unless it is an emergency.  

 



 91 

Tardies:  Tardies have a negative impact on the child, 

the class, and the teacher.  Preschoolers thrive on 

consistent routines.  Please help your child have a 

positive start to his/her day by arriving on time.  

 

Dismissal Procedures  

 
     Preschool dismissal on regular school days is from 

2:55 p.m. to 3:20 p.m., an d on early dismissal days is 

from 11:55 a.m. to 12:20 p.m.  

 

     Please enter through the preschool wing doors and 

sign your child out.  If you have older children to pick 

up, you must either go to the atrium or go through the 

drive thru line to pick them up.  You cannot pick up 

your preschool child in the drive thru line; you must 

come in to pick them up .  Children not picked up by 

3:20 p.m. on regular school days and 12:20 p.m. on 

early dismissal days will be checked into Extended Day 

and charges will app ly.   

    

 

Lunch  

 
     Children will need to bring a lunch on MWF unless 

the parent has purchased a hot lunch. Children may 

order the chicken strip lunch on Tuesdays and the pizza 

lunch on Thursdays beginning in September through 

the end of the school year .  Order forms are sent home 

in your monthly òbrown envelopeó.  Parents may also 
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purchase daily milk through the school. Please pack 

lunches in a labeled lunchbox or bag, include an 

icepack if you send something that needs to be kept 

cold.  We are not able  to heat lunches or keep lunches 

refrigerated.  Please make sure your child has a drink if 

you are not purchasing milk.  Please also send any 

utensils that your child may need as forks, spoons and 

bowls are not supplied.  Please do not send candy or 

carbon ated drinks in your childõs lunch.  If you are 

bringing your childõs lunch, please make sure it is in the 

office by 10:30 a.m.   If it is not here by that time, your 

child will receive a Lunchable and you will be charged. 

Lunchables are $4 each. If you wou ld like to join your 

child for lunch, please sign in the office and be in the 

gym by 10:40am. You will need to sit with your child at 

a separate parent table during lunch.  

 

Snacks  

 

     Preschool parents will need to provide snacks 

according to a schedule that will be made by the 

teacher.  Sugary products need to be limited to 

birthdays and similar classroom celebrations. Snacks 

need to be placed in individual serving size baggies.  

Please send juice boxes/Capri Sun juices or small (8 oz. 

or smaller) water bottles.   You may send cupcakes or 

another special snack for birthdays only. Your childõs 

teacher will let you know how much snack to send to 

school.  
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     Please choose a snack from the list below when it is 

your turn to send snack.  All snacks must be put  into 

individual baggies.  

 

Fruit - Please clean and cut up fruit  

Grapes                    bananas               orange slices  

Apple slices             raisins                    strawberries  

 

Crackers   

Goldfish crackers                  Chewy granola bars  

Graham crackers                  Nutri -grain style fruit  

Vanilla wafers                        filled bars  

Animal crackers                     Cheese  

Peanut butter crackers*       Cheese cubes or sticks  

Pretzels 

*please let your childõs teacher know if your child has a 

peanut /nut  allergy  

 

Birthdays  

 

     We would like to celebrate each childõs birthday 

either on or near their actual birthday.  If you would like 

to send a special snack for your childõs birthday, please 

make arrangements with your childõs teacher.  We ask 

that you do not send regular cakes or cupcake cakes 

for birthdays.   Birthday party invitations may be sent 

home in the weekly folder if there is an invitation for 

every child, otherwise they must be mailed.  You must 

give the invitations t o your childõs teacher by 

Tuesday/Wednesday to be sent home in the weekly 
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folder on Thursday/Friday. Please do not send birthday 

gifts for other children to school.  

 

Rest time  

 

     Preschool children are required to have a rest time 

every day.  Children n eed to lie quietly, but do not 

have to sleep.  We do not have the space or staff to let 

children who do not sleep stay awake in another room.  

Children need to have a quad fold kinder nap mat the 

measure approximately 46ó by 20ó and no more than 

1ó thick.  We do not have the space to store larger 

mats.  Children may bring a blanket in his/her 

backpack each day to cover up with that is no larger 

than the mat. Please do not send toys or stuffed 

animals to school for rest time.  

 

Room Parents  

 

     There is one  head room parent for each of the 

preschool classes.  The room parents will work together 

to coordinate the class auction projects and 

coordinate volunteers for the schoolõs annual 

Holyween Carnival.  The room parents may also work 

with the teachers to get  supplies for parties and in 

helping the teachers with any other activities.  
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Parent/Teacher/School Communication  

 

 Brown Envelopes:   The Brown Envelope is a primary 

means of communication between the home and 

school.  The Brown Envelope generally is se nt home 

once a month to each family by way of the youngest 

child in each family attending school.  Notes from the 

school office and the lunch order forms are sent home 

in the Brown Envelope.  Return all forms that are sent 

home in the Brown Envelope back i n the same Brown 

Envelope.  The Brown Envelope needs to be returned 

the following Monday/Tuesday.  

 

Weekly Folders:  Weekly folders are sent home each 

Thursday or Friday with the childrenõs work, and any 

notes or newsletters from the teachers.  Folders must  be 

returned to school on Monday or Tuesday.  

  

Conferences:   Whenever a conference is necessary the 

teacher or parent may initiate the scheduling, or may 

conference over the phone.  Teachers are usually not 

able to conference before or after school, unles s this 

has been scheduled in advance, as to be able to 

devote quality time to the conference.  

 

Class Updates:   The teachers will post the weekly 

updates for their class on line. The weekly updates will 

include information about themes, upcoming special 

act ivities, and snack information.  
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To get class updates, go to the school website at 

www.catholicschooldenton.org  and click on Little 

Knights Preschool tab. Then click on PreK 3, PreK 4  

or PreK 4 MWF. A hard c opy will be sent home weekly in 

your childõs red folder as well. 

                         

 

 

I have read and agree to comply with all of the policies 

and procedures set forth in the Little Knights Preschool 

Handbook.  I understand that I must also read the 

Immaculate Conception Catholic School Handbook 

that is on -line and will need to sign and return the 

signature page for that handbook as well.  

 

 

 

 

  

 

 

 
Print Name     

                   

_________________________________      _______________ 
Signature                                                      Date  
  

 

 

 
 

http://www.catholicschooldenton.org/
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ICCS  

KNIGHTS 

 
ATHLETIC HANDBOOK 

2015-2016 

Immaculate Conception Catholic School 

www.catholicschooldenton.org 

Phone:(940) 381-1155 

Fax:(940) 381-1837 

Email: iccsoffice@gmail.com 
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Dear Parents, Student Athletes, and Coaches, 

 

Welcome to the beginning of another exciting school year!   

 

As part of the school community, ICCS athletics is designed to enhance the 

development and experience of each student who participates.  In this handbook, we 

have outlined the expectations and policies for the ICCS Athletic Program.  We hope 

this will provide you with a guide to answer some of the questions that will concern 

you throughout the course of the year.  We realize some issues may come up that are 

not addressed in this handbook.  Please contact us if you have any questions, concerns 

or special situations that need to be brought to our attention. 

 

Here at ICCS, the coaches respect the parents as the first teachers of their student 

athlete, and we will partner with parents in the formation of the student athlete.  It is 

our goal that we all work together as a team to ensure the Catholic mission and 

identity of ICCS is carried through our athletic program.  

 

Please review this handbook with your student/athlete and understand that we all have 

an important role in the success of our programs and making it a positive experience 

for all involved. 

 

Thank you for your commitment to our program and I look forward to working with 

you and your student athlete. 

 

Sincerely, 

 

Kristina Briones 

 

ICCS Athletic Director   
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Mission of ICCS Athletics 

 

The ICCS Athletic Program dedicates itself to the pursuit of excellence in athletics.  

The mission of ICCS athletics is to promote the development of the child as a whole, 

in a nurturing environment while strengthening our mind, body and spirit through 

sport.  

 

Philosophy 

 

The philosophy of ICCS athletics is to provide an opportunity for a safe and 

rewarding participation in a variety of sports for students with an athletic interest.  

Participation on a team is a privilege.  With this privilege comes the responsibility in 

the areas of academics, preparation, attitude, and sportsmanship.  These 

responsibilities exist both in and out of school, both in athletic and non-athletic 

settings.    

 

Objectives 

 

- To provide a competitive athletic program and compete at the highest level 

possible 

 

- Instill good habits, sound Christian morals, exemplary citizenship, and a high 

standard of sportsmanship in the students of ICCS athletics programs 

 

- Encourage students to grow spiritually, physically, mentally, and socially 

 

- All athletes should have an appreciation for optimum health and physical 

fitness.  The importance of proper rest and good eating habits should be 

emphasized 

 

- Develop athletic programs that result in unity, harmony, respect and success 

among the student athlete 

 

- Instill in all athletes the desire and pride to represent their school and 

community in a manner that displays our Catholic faith 

 

 

Goals 

- Inclusion of the school mission in all athletic activities 
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- Promoting academic excellence as an essential component in the development 

of the student athlete 

 

- Committing to effective communication with administration, teachers, parents, 

and athletes 

 

- Supporting the development of the student athlete as leaders and role models in 

the greater school community 

 

- Display mutual respect for an opposing team’s players, coaches and spectators 

 

- Instill a mutual respect for referees, and other figures of authority  

 

Purpose 

A properly administered athletic program can enhance the overall education of 

middle school students.  These programs need to take into consideration the 

substantial range in individual differences among students of this age i.e. age, body 

type, interests, ability, overall health, experience, stages of physiological, 

emotional, and social maturity.  Primary emphasis should be exploratory rather 

than specialization.  We encourage students to participate in each sport, but care 

needs to be taken that academics and/or their health/safety are not at risk. 

 

Registration Information 

 

A student can become a full participating member of an ICCS athletic team once 

the following documents are filled out and returned: 

 

1. A current Fort Worth Diocese Athletic physical dated after June 1 of the 

coming school year. 

2. A signed Athlete’s Contract 

3. A signed Parental Consent form (release of liability) 

4. A signed Medical Consent form  

5. Turn in sports fee  

 

ICCS Athletic Teams 

 

ICCS athletics will be offered to students who are currently enrolled in the 6
th

 -8
th
 

grade.   

The teams offered are: 

Girls volleyball 

Boys and girls basketball 

Boys and girls track 
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Tryouts 

 

Tryouts will be determined by the head coach of each sport. It is not expected that all 

students will be able to be members of a team, so when cuts are necessary, students 

should be treated fairly and with compassion.  Coaches should provide individualized 

feedback to players and alternative team roles can be considered.  Parents are 

welcome to watch the tryouts, but any interaction with the athletes or video recording 

of any kind is prohibited. 

 

Coaching Responsibilities 

 

Conduct 

 

At all times coaches must set a good example and serve as positive role models for the 

student athletes.    

 

Language 

 

Language should be appropriate and constructive at all times.  Coaches are expected 

to not only monitor their own language, but they should also set and enforce standards 

of appropriate language for their athletes.   
 

Treatment of Opponents 

Although opponents are not a part of our school community, they are members of the 

larger body of Christ and should be treated as such.  Coaches should model such 

respect for their athletes and should instruct players on how to welcome their 

opponents and all visitors in a way that conveys a sense of hospitality and community.    

 

Coaching Duties 

 

ü Plan out practices and games 

ü Supervise athletes at all times until they are picked up from practices/games 

ü Condition athletes properly  

ü Assess athletes’ readiness for practice & competition  

ü Instruct properly on rules of play 

 

ü Maintain safe playing conditions 

ü Ensure cleanliness of facilities 

ü Provide proper equipment 

ü Communicate practice and game schedule to athletes and parents  
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Communication with Athletes and Parents 

 

ICCS coaches should establish clear procedures and guidelines for communication 

with athletes and parents that align with the philosophy and mission of ICCS.  E-mail 

should be used only to communicate basic information, such as time and location of 

games and practices.  Discussions of concerns should always be done in person.  If a 

face-to-face meeting is not possible, a phone call is acceptable.  Before meetings, 

establish clear agendas and communicate that certain topics will not be discussed.  

Coaches do not have to discuss playing time, coaching strategies and specific plays, or 

information pertaining to other athletes.   

 

Student Expectations and Requirements 

 

Students and parents should recognize that participation in the athletic program is not 

a right of all students, but rather a privilege to those selected individuals who possess 

the ability, attitude, disposition, cooperative spirit, and desire to represent the ICCS 

community in a favorable way.  By joining the school’s athletic program, a student 

becomes a representative of his/her team and of ICCS. 

 

Eligibility 

 

Student’s eligibility is determined by maintaining all core curricular areas above a 

75% and following the code of conduct.  Grade check will occur every 3 weeks.  If a 

student is below a 75% then they will sit out from games the next 3 weeks.  Students 

will also become ineligible when they receive a strike.  Receiving a strike means the 

student will miss one game.  A strike can be accrued with 1 after school detention 

or 3 in-school detentions.  After a total of 3 strikes the student will be removed from 

the team.  The strikes will clear after each quarter.  This, however, does not mean the 

student will be allowed back on the team.  See Dismissal From or Quitting a Team.  If 

a student becomes ineligible, they are still expected to practice and be present at home 

games only.  They will not be allowed to travel with the team. 

 

 

Student-Athlete Expectations  

 

A student athlete’s behavior is governed by the same rules, regulations, and 

procedures that apply to all students as set forth in the ICCS Parent-Student 

Handbook.  Each student athlete is expected to demonstrate and encourage in others 

behaviors that reflect good sportsmanship.   

 
 

 



 103 

Attendance 

 

All student-athletes must be marked as present in school on the day of practice or a 

game in order to participate. Please see the Student-Parent Handbook for what 

constitutes an absence.  

All student athletes must recognize the time commitment made to a team. One is 

expected to attend all practices and games.   If one cannot attend a practice or game, 

please make sure the coach and/or athletic director has been notified at least 24 hours 

in advance unless an absence occurs due to an emergency or illness.   Consequences 

for a missed practice or game will be informed by the team rules as outlined by the 

coach/team at the beginning of the season in addition to the natural consequences that 

result from missing practice instruction or game experience.   

 

Dismissal From or Quitting a Team 

 

Once an athlete begins practice in a sport and his/her squad membership is terminated 

for a reason other than being cut due to lack of ability, he/she is ineligible to 

participate in any other sport unless he/she is given prior approval by the athletic 

director and/or the administration after a thorough investigation of the case with all 

involved parties. 

 

Once an athlete is on a team and voluntarily quits that team, he/she is ineligible to 

participate in any other sport during that semester unless he/she is given approval by 

the athletic director and/or the administration. 

 

Participation on Outside Teams 

 

While participating on a school team, athletes are permitted to participate in the same 

sport outside of the school during the sport season.  The outside participation must not 

conflict with the team schedule of the school.  This includes practices, games, and 

playoffs.  School events always take precedence over outside events and/or practices. 

 

Dress Code/Uniforms 

 

Student athletes are highly visible representatives of the school and, as such, are 

responsible for using good judgment in their overall appearance. All teams, regardless 

of level, have a responsibility to ensure that their game attire speaks volumes of their 

class and excellence.  All game shirts will be tucked in.  No player should make 

modifications to his or her uniform.  Athletes are to wear a school issued uniform and 

treat their uniform with respect.  Teams that treat their uniforms with respect, exude 

class. 

Uniforms must be returned to the athletic director within seven (7) days of the last 
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game.  Progress reports and/or report cards may be withheld until the uniform is 

returned.   If a uniform is not returned, parents are responsible for the cost of replacing 

the uniform.  Regular tennis shoes can be worn during PE/Sports Activity; however 

the shoes must have uniform color in them.  Students will be allowed to wear the 

uniform blue (navy blue) colored basketball shorts instead of the school issued navy 

blue shorts. 

  

Sportsmanship   

 

All student-athletes are expected to represent ICCS in an exemplary manner. 

This behavior is expected both on and off the court or field.  Student athletes 

are expected to display the best of Christian courtesy and manners to all 

officials, coaches, opposing coaches, players, and spectators.  At all times 

good sportsmanship is the rule, not the exception.  The penalty for 

unsportsmanlike behavior during a practice or game will be left to the 

discretion of the coaches for each sport along with input from the athletic 

director.  This can range from sitting out at practice to a one-game 

suspension.  In extreme cases when an athlete has been ejected from a game, 

multi-game suspensions and dismissal from the team may be appropriate. 

The athletic director and principal will make the final decision following a 

meeting with the athlete, coach, and parent. 
 

Transfer Students/Injured Students 

 

Transfer students or students injured at the beginning of a season will be awarded a 

tryout for a team if there are more than half of the games left in that sport’s season.  

Transfer and injured students are guaranteed the same tryout duration as the other 

athletes, though they are not guaranteed placement. 

 

Cell Phone Policy 

 

(See Handbook For Explanation) 

There will be no cell phones allowed at practices or games.  If a student is riding the 

bus to the game, there will be a cell phone box where ALL cell phones must be put 

and kept until the student will be leaving the coach(s) supervision. 

 

Supervision During Games 

 

During ICCS athletic events, all students should be supervised by their parents.  The 

students can sit either with their parents or in the designated seating area with boys 

sitting together and girls sitting together. 
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Expectations of Parents 

 

Top Five Ways to Support your Student-Athlete 

 

1. Be present – Show up to games, cheer, and support our teams!   

2. Be positive – Children learn from modeling.  When talking about the game, 

season, performances and decision-making, please share the gift of a positive 

outlook on life!  Make sure that your child knows that win or lose, he/she is loved 

and supported. 

3. Encourage independence – Encourage student-athletes to be responsible for the 

care of their athletic gear and to be prepared for practices and games.  In addition, 

student athletes should speak directly with their coach about any questions and/or 

concerns. 

4. Observe the “24 Hour Cushion” – As do all good educators, ICCS coaches will 

naturally and deliberately reflect on game situations and decisions.  Please allow 

coaches the time they need to process their decisions before approaching them with 

any questions.  As stated above, coaches need not discuss playing time, coaching 

strategies and specific plays, or information pertaining to other athletes.   

5. Model ICCS behavior expectations for visiting spectators – Take pride in our 

athletic program and model for visitors how we… 

i. cheer for our team rather than against our opponents. 

ii. respect the integrity and authority of game officials. 

iii. allow coaches to coach without criticism from the spectators. 

iv. help clean up at the end of athletic events. 

6. Conduct of Spectators- Parents are restricted from yelling instructions during a 

game or delaying a player entering the locker room at half time or the end of the 

game with the rest of the team. 

 

Affirmation—positive “go team” support—is a welcomed and an important part 

of every game.  In an effort to avoid miscommunication or conflicts with 

coaching instructions, however, spectators and parents must not interfere with 

sporting events by attempting to direct, instruct, coach or criticize any player, 

referee or coach at ANY time.  In addition to this responsibility, we also request 

that parents of players do not approach or attempt to speak to the coaching staff 

or players immediately before, during or after the games.  Questions or 

comments are welcome through email only.  This policy fosters a more 

professional, consistent and positive environment for the team, each player, the 

coaches and the spectators, and is consistent with the requirements often 

required in private club and high school athletic programs.  Any violation 

constitutes a breach of the athletic policy contract.  Thank you in advance for 

your cooperation and support. 
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Practice 

 

There is a possibility of practices being held before school in the mornings or after 

school.  Parents are not expected to congregate in the gym during practice times 

because it will be an interruption to the practice.  The students will be dismissed out 

the gym door after practices unless they are sent to extended day.  If students are not 

picked up within 15 minutes after the scheduled practice time is over, they will be sent 

to extended day.  

 

Volunteer Hours 

 

If your son/daughter is participating in volleyball or basketball, then it will be 

mandatory that you serve at LEAST 2 hours of volunteer time in conjunction with the 

athletic program.  This will include working at the concession stand, gate, or 

hospitality room during tournaments.  This is in addition to the required volunteer 

hours for ICCS.  This means you must have attended and be up-to-date with Keeping 

Children Safe. 

 

Transportation 

 

Transportation to/from practices is the sole responsibility of the parents.   Please 

ensure that your student athlete is picked up promptly at the end of each 

practice/game.  If the student is not picked up 15 minutes after practice, they will be 

sent to extended day. 

 

Removal from Team – Parent Decision 

 

The principal, athletic director and coaches will respect and support the decision of a 

parent to remove his or her child from a team for any reason.  However, once the child 

is removed, he or she may not return to that team for the remainder of the season for 

that specific sport. 

 

 

Revisions/Modifications to Policy 

 

The Principal may make changes to any policies outlined in this handbook as needed, 

and has the final decision with regards to any policy.  Changes will be made public in 

the weekly email. 
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Athletic Contract for Student & Parent 
 

 

I, ___________________________(student), acknowledge and agree to obey all rules 

set for this sports season, and I understand that I may be dropped from this sports 

program at any time for failure to observe the rules of the athletic policy. 

 

 

___________________________________   _______________ 

 (Signature of Athlete)      (Date) 

 

 

 

 

 

 

 

I, ___________________________(Parent/Guardian), acknowledge and agree to obey 

all rules set for this sports season, and I understand that my child may be dropped 

from this sports program at any time for my failure to observe the rules of the athletic 

policy. 

 

 

___________________________________   _______________ 

 (Signature of Parent/Guardian)     (Date) 
 


